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5. Xpnon AoyiloTikwv OUAAWY

5.1 Ewoaywyn

OTwe avaQEPAPE KAl 10 TIPOMNYOUUEVO KEQAAIO, 1 ETTELEPYUCI EYYPOPLIV ATTO-
TeAsl pia amd ng mo diadedopives xpnosig Tou HAskTpovikol YTToAoviaTh. To KeE-
QAAIo auTO AsToupyEl aiotywyikd aTo Tpdypaupa Excel tng eiaupeiag Microsoft.
To Microsoft Excel amretchel pia atmd 11 £QupuoyvES NS “oouiTag” eQuouoOyuIv yod-
peiou Office Tng idiag craipeiag. To KEQGAQIC ava@EépeTai CTNY EAANVIKA £kdoON

2003 g cpapPoyic.

ZKOTTHC (UTOU TOU KEQCAQioU sival n Tapoxn odnyiwv yia TNy avdmruén Baaikuw

SefloTATwy eTEEEpyaciag AoyioTikwy pUAAWY pe xprian Tou Micresoft Excel.

i e IVE) 2+ )

MeTd Ty |HEAETH TOU KEQOATIOU QUTOU 01 avayvinoTeg 8 gival gt BEon:
¢ v Brjpioupyouv kal va SiaxeIpilovTal Aoyiomika pUuAAd
» va aAAAfouy TN Sour Kal TN popert Twy AOYIOTIKWY QUAAWY TTOU SNUIoURYoUV.
* v dNUICURYOUY YROQARATA YIC TNV oudadoTroinon Twy dedopévwy Kol TNy ££a-

YWY CUPTIEDAT ATV,
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5.2 Eioaywyr ot Xpenon Aoyigrikwy QUAAwyY
To Microsoft Excel ypnoipomolgitar yia Tn dnuIoupyia eyypaQwy AOYICTIKWY QUA-
Awv. Mg Ta &yypa@u auTd o XpAoTNS PTTORED v BIGTNRATE! TO TTROCWTTIKS TOU ap-
¥eio, aAAD ke va e€dyel TTOAAG CupTEpdOPQTd, XWPIG va kataPdiiel 1&1aitepn
TTooOTIABEaId, £C0IKOVOUWVTAS ET01 TTOAUTING ¥pove. H glpeon fou guvoicu, Tng
PEONC TIMAG, N oUyKpICH AIgTwY, n Snrioupyic ypaenudtwy yia TRy eéaywyn au-
HTTEQUOPATWY €ival HERIKES HOVO aTTd TIG SuVATOTNTEC TTCU TTROTQEPEl TO excel OTo
xpron.

270 kegpdAaio autd Ba mapouaidaouns Bacikég Asimoupyies Tou excel, ol omoieg
QEopOUV O BNUIOUPYIG KAl aTNY ETTEELLYATIT AOYITTIKWY QUAAWY.
5.3 Baoika Zroixeia rou Microsoft Excel

H smgavea epyociag Tou Microsoft Excel gaiveral otnv akdioudn gixdva:

Foopph pevay

Napatnpoups G111 N €MI- :
chpuﬁmior

Baoixh [oauu Epyaheiay
T e To v

Nagtfupo BiEAlas Epyagiag |1HOI00 YRERACARC Epwmang

r n . 1 Hupo £, e
QavEIa £pyaUias Tou Mi- o S 1
T E S

crosoft Excel £xei apketig o

b
- s BEBHE ] s n 0§

OPOIOTNTEC WE EKEIVI TOU
Microsoft Word. ‘ET1ol, 10

Bogikd oroixsia NG £TTI-

QPAVEITG ELYOHAE gival:

e H ypaupn TiTACU, n

OTTOl0 TTEPIEXEI TO O-

W M X T R R e o)z e 4 e ]

VOUQ TOU TREXOVIOS

o ot g s et B @l

it

apyefou
EIKONA 90: H enipavela epyasiag Tou Microsoft Excel

* H ypappn pevou, n
OTTOIO TIEPIEXE! ETTIAOYEG YIQL TNV EKTEAECN TWY EVIOAWY TG EQUOHOVAG.

O ypappés epyaiciviv, ol OTTOIES TTERIEXOUY KOUMTIII Yia TNV £KTEAETT EVTOAWY
NG epapHoyAs. Ta KOUPTTA auTd ammoTeAolv guvTopeloelg, dnAaadn ypriyopoug
TPOTIQUC YIO TNV EKTEAETN EVIOALV TTOU givan BIGBEGHIEC KON HEOW TN EVOL.
To Microsoft Excel Tapéyel wia oeipd ypaupwy epyahieiwv, eva gival duvarr 1)
dnuloupyia TETOIWY ypaupWY ané 1o xpnotn. O TROKABOPICUEVES ypappéc,

BnAadn auTic Trou eival BIGBECIUES HETA THY £yKOTAOTAON TNG EQUPHOYAS Xw-

T DR

e

T T TSRO
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pic xapla pudpion amd 10 ¥pnatn, eival n Baoikg Fpouun wa n Mpauund Mop-
POTOINGNC.
H ypappn TOTTWY

To apdBupo BiBAlou epyaaiag, OTToU SI0GyovVTIal TA OTOIXEIN GTTO TO X PO

o H xaTaxépuen Kal n opidovria pdBdog KOAIONE yIg Tr JETUKIVOR (KOAan) Péod
OTO £YYPUGO.

To mapdBupo gpyaaiwv. E&W CUyKEVTOWVOVTAI OAEG Ol EVEQYEIES TTOU YiVOVTQl

oUXVOTEDQ, yia TN QIEUKOAUVON Tou XOATTR, OTTWG N EMKOAANCT aTTd TO TTRd-
X£100, n dnpoupyia viwv apyeiwy, arla kal 1o Tedio UTTOROANS £EpWTNTNG, VIO
N ypryopn avelpeon Miosv ST TTpoBARuaTa TOU XpRoTn.
5.4 Baoikéq epyaaiec oro Microsoft Excel
C1weg Topatnpeuys, 10 TapdBupo BiBAiou epyaciag amoteAsital aTmd ToAAG HIKRG
KOUTAKICL TG KOUTAKIO QUTG ammoTeAoly 1o Tredig, oTa OTmoig aigdyovTal Ta OToIXEiC
amd 1o XPNoTn kan ovopddevial keAig. KdBe keAl opiletar povadikg amo Tov apigpd
TG YPALUNAS Kl 1O yodpua g otiAng, omg ommeicg avhkel. 'ETol, 10 Tavw apigTepd
KEAT £iva TO KeAT AT, spdoov avijkel oy T1owTr otiin (A) kol Ty TpwTn ypaupn (1).
To aheap9unTikd groxsfo autd ovopdleTal avapopd kehiot. Ta oTolxgia opadotrol-
oUVTal avd OTAAES. TO CUVOAQ TLWV TTNAWYV KAl TWV YPAUUWY TWY OTOIXEIWY ovoudde-
Tar pUALC pvadiag, To OTTOIO £ival OUCILOTIKG LI GEAdA Tou Microsoft Excel. H oud-
&a evog 1 mepIooOTERWY PUAWV Epyaaiag ovouddete Bi3Aio spyaoiag.
Kahd Ba Atav étav onuoupyeite BIBAIG epyacicg va Ta opadoTToIE-
TE Bepamkd. DN mapddaypa, va XpnoloTioieite dAe BifAio epya-
ofac yio Toug TTeAdTEC aag Kol GAAO yia Toug TTpopnfeutés aag. Mé-

cu og kaBe PiRAio umopeite va dnuioupyeite o PUAAG epyaciag

S— £mMBUPEITE. H 0pyavwon auTr £XEI WG QTTOTEAETHT TNV EUKCAATERN
avdakTnon Twy Gedopiviny.
S.4.1 Anoupvia véou hoviaTikol Bif
Me 10 dvorypa Tou Tpoypdupatog Microsoft Excel avoiyel autdpara pia kavoipyia
Gehida ot aute. ‘Etal, Snuoupyeital éva veo BiBA0 epyaoiag. ‘Evag Seutepog Tpo-
Tog va dnuoupyRcoups Eva vio fyvpago oTo Microsoft Excel sivan emiéyovrag
UG TNv KAPTEAT Apyefo TV evTOAR Anuiouoyia | TIATWVTAS TO KOUWTTT Anwoupvia

QIO T YPAR T £pYOASILV.
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Te Microsoft Excel amofnkels 1o £yypagea Sivovrag Toug Tnv emékTaon .x/s
WAOTE VO Ta avayvwpilel, otav apydtepa Ba BEAoupe va Ta amodnkedgoups. O-
Tav SnuIcUPYoUHE Eva vEo AoYIOTIKG QUAAO pe TR BonBeia Tou Microsoft Excel
Ba TpiTel va To gToBnKEUCOUNE, WIOTE VO UTTOPECOUHE VO QVGKTAGOUHE TIG
TANPOQPOPIEG QUTEC OTO WEAAQV. @a TTPETTET va eTALEOUE amd TNV KapTEAT Ap-
xefo TNV evToAR AmofAxeucn | va £TMALLOUNE TO KOUNTT AmoBhkeuon amd 1n
Baoikn yoopur epyahsiwv. e autd To Snueio eppavifeTal £va TTAITIC SiaAoyou,
10 OTIOIO {Og TIPOTRETTEl va OUWICOUNE £va OVOUO OT0 apyeic pPag, ahAd kar va
EMAEEOUHE TO QAKEAD TIPOOPITUOU TOU. APOU KAVOUWE TIG ETTIACYEG AUTEG, ETTH-
héyoupe ATTOGrkeuon KAl TO OPXEI0 NOC amToInKEUETal. ZTn GUVEXEIR, PTTOQCUME
VO OUVEXIGOUPE TNV £pYACIa PG PE autd Kal 08 TAKTA XPpovIKG JIGOTAPATY va
ETAEYOUPE KOt TTAAI ATTO8AKewon yIA va amodnkedoupe TIG TAAQYES TTOU KAVGU-

HE KATG TNV £0YACIa PAG E TO OUYKEKPIPEVS £YYDAQO.

Orav £xouue oAOKANPWOEL TV EpYagia Jag HE TO AoyioTikd pag PIfAio Ba trpémel
va KAEICOUPE TO £yypagd pag. OTwe guuBaiver e OAa Ta TTROYPAPPATT, ETOT KO [E
10 Microseft Excel, 1o kAgioiyo vivetar ite ye Tnv emAoyR KAgiono amd Tnv KapTéAT
Apyeio, €iTe TATWVTAC TO KOUPTT X ammd TNy Tidvie S48 yuvia Tou TTapabupou.

(o 70 dvoiypa evde apxeiou KAvoupe KK OT0 KQUUTH Avoryua ot Bagikr ypauur
gpyaheiwy 1) emAEyovTag Apyeio Kal Avoiyuae. 210 Thdion diaAdyou Avoiyua, £m-
AEyoupe TO dvoua Tou apx£iou TTou EMBUPOUPE VO avoifoupe.

5.5 Emefepyaaia Aoyiarikoi BiBAiou

Epbooy £xoupe avoifel To AoyiaTiké uag Bifiio, umopolps va emefepyaaToups o-
Ttondfmore KeAl emBupolus. AUTO YiveTar av emAELOUPE TO KEA pE TO BEikTn Tou
MOVIIKIOU pag. To KEA TO OTT0I0 £xoups emMAEE £xal £va POUPO TTERIYPCMLO Ko
OVONAZETAl EVEQYO KEAL

e o e g

B
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Evol, epeavifovTal atn ypappr TOTwy Ta TIEQIE-

¥OLEVA TOU KEAIOU, TG OTTOIQ RTTOPOUNE va TPOTTO-

Torooupe. Mg va emAELoUpe o opdda KeAwv

Evepyd KEM . . B
ToTroBgToUpPE TO BEIKTR TOU TIOVTIKIOU pag OT0

TTPWTO KEAT KQI TOV TUPOUPE WG TO TeheuTtaio KeAi
EIKONA 91: To evepyo keAi aTo Microsoft '
Excel TTOU BEAOUNE va £TAEEOUE — OPICOVTI OV TTIPOKEI-

QU YIG YO KO KABETA Qv TTROKEITAI Yict OTrAN.

—_.._{
Emacyuesn
Cpapun o

TNV TIERITITWAN TroU BEAOUPE va emAEEoupE MId
OAGKANPT oTAN ToToBETOUNE TO SEIKTN TOU TTOVTI-

- KIQU OT0 YPARUT TNG OTAANG KAl JE ATTAO KAIK ETTI-
MAgypEvn
IT0AMN

Aéyoups OAN TN OTHAN. AVTiOTOIXG, yia va ETIIAE-

Coupe o oAdKANPN ypapul tomoBeTolpe TO Sei-

EIKONA §2 Ermheypivn ypapd kal oA rp gy aIB6 TTOU AyTIGTOIXE OTN yoauun.

aro Microsoft Excet . )
TéAog, pmropolle v emAEEQUpE KOl un ouveXOuE-
VO KEAIG, KOOTWVTAS TTAThPEVO To Ctrl Kol ETTIAEYOVTAC TO KEAIG TTOU ETTIBUPOULE.

EE T fuTt

Jead L AV LY PUIR (A0S

Omwe Exouns avamiépsl xal ato Kepdhaio 4 yia To Microsoft Word, n avTiypan
£vOE OTOIXEIOU YiVETOl £GvV TO ETTIAEEOULE UE TO UPITTERS KOUPTH TOU TTOVTIKIOU Kal
OTR QUVEXEIA £TE va KEVOUPE DECT KAIK KO Aviiypa@r, €iTE PE TIATNUG TOU Koupmou
AvTiypa@s ammd T ypauun epyaieiwy.

S.£.3 EmKOAANGTT KA

Kard v emkoOAANon KeAwv 0¢ éva v onugio Tou gUAOU 1) Tou BifAiou gpyaoiag
HaG éxouue ddpopeg EMAOYES eTMKOAARCHC, av TIATICCUMLE TO czwi(\r‘mxo KOUUTTI.

O emhoyéc autig eivar:

e AlGTAPNGON LopeoTToinonS Tipothsuang. Me ATy

B

. @ Lomipnon uopwensingm; Ppsihaiong

Tv €mAQYH auTr) dIaTnPEITal n popgoTToin-

C  Toipioopa be Yopmoncinem needmouod

an ToU KEIPEVOU

O kg xon popmondlion cobi iy
L4 TO:ipIEIO'lJCI HE pOp(pOTl’oinO'r] ﬂp00p|0'l_|00_ O fiamHonon MGTeUE CTAGY ARotheuong
C Mibve popgonoinan
To keipevo PopQOTICIEITAI TUOPQWYS We TN - Q. pineor sty

IJOD(POTFOir]on TOV KEALDY Tl'pOOpIO'pOI:J EIKONA 93 Kanowes and 1i¢ enthoyeg Thg eidt-
< . , KNS EOHKGAANGTIC
* Tiwég kar poppotmoinon apBuwy. Mg v
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ETIAOYN QUTH eTMKOAADVTOL TG DEDONEVT OTA vEa KEAIG BIGTNRWYTNG TIC GpIBLIN-

TIKEG HOPPOTIOIATEIG

AlatApnon TAdToug oTnhwy Tpogheuong. Ta keld Tpoopiouol Traipvouy 10

TTAGTOC TTOU £iXaV TO KEMCG TTPOLAEUTNS

Movo popeoTIoingn. Aev eTTIKOAMDVTION Ta dedopiva atmd Ta KEMG TTRoLAsUSnG,
aAAd Ta KEAIG TTROOPICHOU HOPQOTTOIOUVTAl GUUQWYA PE TN LOPGOTIoINGT) TWv

KENWV TIPOEAELONG

Tovdeon kehiwy. Me v evioAn auTh cppavifovial Ta TTEQIEXOPEVT TwV KEAIWV
TIPCEAEUCNG OTA KENG TTDOORITUOY. ZTNV TIERITTTWON TTOU PETORANBOUY TO KE-

MG TTROEAEUONG, TG KEAI TTOOOPITHOU EVIIUEPLIVOVTU QUTOLOTA.

Movo TINES. ME QuTh Trv eVTOAR ETIKOAAWNVTOI UOVO 01 TIVEC TIOU £XCUV QvTI-

YPOQED aTro Ta KEAG TTPOEAEUONC KO O 1} popcpowoir]oﬁ'mug.

TINES KO HOPPOTTOINGN TTPOLAEUCHC. 2TV TIEPITTWON QUTH ETMKOAMIVTAI GTO
KEAT TTpoOpIGHOU O TIHEG KO SIGLOPGWVETAl KAl N POpEOTToINGn TOU KgAloU
Tpoopispod CUMQuYA UL TO KEA TTPOEALUDNG.

MoAAES QOpEC KATA Th CUUTTATIPWGN £vOg AoyIoTIKOU @UAAOU Ba ypoagTel va gu-
WTTANPWTOoUUE NCTEG E OPOIQ OTRIXEID 1§ AITTES [iE gUVEXOUEVT TTOIXEI, OTTWE TIG

NUEPES TNG £ROOPABAS 1 apIBRNTIKES AOTEC.

To Microsoft Excel pag diver T duvaTdtnra va A oAl
. . . . _1 [aenépa | tbeutepa
TTANKTROADYRGCULE MOVQ TV apxf TNg AioTag 2 |Tpin %‘El@"pm
3 3]
Tou £MBUPOUUE KAl £TTEMG QUTO VO GUPTTAN- 4 ot
5 —
. . . . . — 5 Zaph
pUITEl QUTOPATT Tr AMoTa. AUTA ETITUYYGAVETH 6. ﬁ;ﬁs,f;: :
! ] s
-+ = &

Qv JUUTTANQWOOUYE Ta dUC TTpWTa KEAIG TNG
) ) i i EIKONA 84. O pépec Tng eRBOLGOAC OUTDHUCTY
AOTOG KQl ETTEMQ TTATWVTAG KAl CUQROVTAS TN

gupaAnpwpéveg and To Microsoft Excel

AGBH) OUUTTARRWONS WE TO KEAT TTROORITUOU TUUTTANPUWYOVTAI AT Ta TTedia pe Tn
geIpa Tou emMBuLoUUE. MNa TTapddelyda, HTTOPOUKE VA TTANKTPOAOYNGOUPE OTO KEAI
A1l T A£En AguTépa Kai o1 KEAT AZ TN AEEN Tpitn Koo apel emAéfoups Kar Ta duo
KEMG va TTOTACOUNE TNV KaTw Se8id yivia Tou kehioG A2 Tnp AaBt) oUpTIARpLONS
KO va T GUPOUNE LG T¢ KeA A7, Mapartnpolps 61 gupttAnpuwBnkay autdpara é-

AeG 01 pépeg TNG efdopddag. AvTioTola Pmopalue va KAVOUPE yiId oTroladnimore

Iy Ty

e e S
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avayvwpIigIn AIGTA, OTTwG val EMIALE0UpE va EppaviCovTal oI Zuyoi apiBpoi, ol Hovoi
apiBuoi f Ta TTOAATTAGOIa Tou 4.

AAAEC £TTAOYES TTOU Wag divovial aTré To Microsoft Excel yia TNV KQTaXWPICT
BeBOpEVLIIV EiVaL 1) AuToparn Karaxwpion, n Emdoyn amo Afgra ke o quvduaapog
ARKIpWY Ctrf + [ENTER).

o Mg Ty QUTOUAT KETaXWRRonN EVIOTTICETa: OV UTTAPXEl TIapOUoIa TIPA MEDG OTO
iB10 PUAKD Kt TIpOTEIVETTI N aUTOPATN TUKTTARPWATN TOU amd 10 Microsoft Ex-
cel.

o H emAoyA o AioTa pag divel TR BuvarodTnTa va SNPIoURYHCOUUE |id AioTa oTO
KeA QTG TNV OTTOIG v PTTOPOUHE VG ETHAEEDUUE WIG CUYKEKDIPEVT TIUA.

o Ms v emioyry Cirl + [ENTER] €xou-

ug TN SuVOTETNTA va avilypawouls Ug —

TOMA KEAIG TAUTOYpOVE TNV id1CL TIWA.

AUTO YIVETO ETIAEYOVTOG TRY TTERIOXT

Ty KEAILIY TToU BEACUYE va £Xouv TNV

i TP, TAMKTPOADYOUPE TOv TIPA

oo gvepyd KeAl kai matwvtag Cirf + R N

JENTER] n nuf avtiypdgetal og OAa i

TO ETNAEYMEVA KENIG. e o
Emiong, xard v AuTORaAT CUUTTARPWOT, e 2060
BiTha otg BSedouéva TTOU GURTTANPUIVE- :z e
vial o1o @UAAD Microsoft Excel spgpavile- 21086

Tal éVCI €l KOVI'6FO TV OTO OTTOiO av G- EIKONA 35 Endvw @oivovTar To gniheypéva Kehd kal

KOTw TO KEAD CUPNANPWEEVD PE TNV 1BI0 TIPA, XPNOoL-
THOOUE BivovTal Ol OKOAOUBEC ETIAOYEG!

LonDYVTAG Tnv evTohn Ctrf + [ENTER]

o Aviiypagn KeArov. Me TRV ETTIAOYA QUTH avTIypd@ovTal Ta TEPIEXOPEVT TWV KE-
A TTou éxoups eTIAEEEl OTA KENIG OTTOU EQApPPOZETa N AEITOUPYIC GUHTTAR-
puwong.

o SUUTARSWON CEPWY. ME TNV ETIAOY CUTT) CUUTTANRLVOVTAI TC ETTIAEYMEVT KE-
NG e Ta £TTOPEVA TTOIXEIC TG aKoAouBiag

* Moppomoinon yeploparog pévo. H emAoyn aun HOP@OTTOIE TO KEMG TTROOPI-
CUOU E Tr| OPQOTIOINGT) TV KEAIV TIPOEAEUGHS, XWRIG va QVTIYPAPED KAPI

Tiif OF QuTd
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o [éuoua xwpI¢ poppemoingn. Me Tnv eTAOYY QuTr avTivodpovTtal Ol TIES OTa

KEAG TTPOORIGHOU, XWEIC va AGURAVETAI UTY WiV N POpPOTIOINGN Ty KEAILWY
TTROEAEUAaNC.
o SULTTANQWON NUEPWY, EpYATIWY, KATT. H eTTIACY quTr UUTTANPUIVEN TTROMA-
VDG TIC QVaYVWQIoIUEG OKOAOUBIES Twv nuEpWY TNE efdopddac. Av i akoAou-
Bia ev eivar avavvwpiciun, 1018 i emiAoyn aurn dev spgaviderar.
5.6 Epyaoia yc ypduuec Kar orijAeg
Zuyvd, yia va yivouv TN guav@yvwaoTa Ta éyypapd pag BEAoUUE va HORMOTTOIN-
TOUNE TIG YRQUES KAl TIG OTRHAEG Toug. AUTE eivan duvard va guupel odpovTag 1o
OpIC TNG OTAANG 1 YRPOMUAG Kal HETARIAAOVTAS TO TTAGTOS 1) TO UWOC THG avTIoTaIX.
Ewiong, umropoUpe va PETABAAAULE TO UWOS/ TIAGTOC TTOAMWY YOURIWV/ OTHAGY
TQUTOXPOVA, ETMASYOVTAC TIS KpUTWVTaG TTarnUévo 1o Ctrf kar ugTaBdAhovTag 10
OWog PIag aTmod auTég.

Mia dAAn ypriown Aameupyia gival n TPoCikKn OTNAWY i ypaulwy avAauega
oTa NN UTIGPXOVTA KENIA. AUTO YiveTT ETIIAEYOVTAG TO TNPEio TTavW, yIT TIC ypau-
HEC, KUl ApICTERG, YIA TIC OTHALSG, ammé To OTIol0 BEAoUNE va TTpooTelel n ypapur/
OTAAN Kol exTEAWVTAC TNV EVTOAR Mpaupéc 1 ZiAeg, avtioToixa, amd 1o uevold E£i-
oaywyry. Mg Tov D10 TpdTTC pTopolps va TTpocBécoups éva KeAi 670 GUAND £pya-
oiag Pag EMAEYOVTAS Eigavwyri kar KeAl. Apou mipooBiooups 1o vEo KEAl, Ta dedo-
Héva ¢ oTAANG Ba HETaxiviBoUv pog Ta KATW, £V 10 0eDONEVE TNG YROWUAC Ba
METGKIVNBOUY TTPOG Ta BegId. ZTNV TTEPIMTWEN TTOU && XREIQdCUTaTE I OTAAR, pIa
YPopU 1 £va KEAT HTTCPOUNE va Ta SIaypaWoUNE sTHAEYOVTAG ATTO TO WEvOU Eme-
Eepyaoia TNV evIOAN Amavpa@s. 10 onusio autd TpokUTITE £va TaRddBupo BIGAG-
YOU, pECa amd 7O OTTOI0 PTTopoUpE va kabopicouus Tov TPATIO pe Tov OTToI0 Ba pe-

TakivnBolv Ta keAIG TTou Bpiokovrar yGpw atméd Ta keAid Tou Ba Siaypapoly.

Ma va £xoupe yorfyopn mpooBacn oTig evToAS Eoaywyne Kal

Maypapnc apkel va emAsfoups 1o Tredio Tou eTiBUpOUNE v

TPOTIOTTOINTOUNE Kal va KAvoUlE Be&i KAk,

MoMAEC popés XPEIAZeTan va PETAQEPCURE Ta DEdOUEVA TUYKEKPIPEVIWIV KEAIDY
amd kdmolo eUALO Of £va dhho, Na 7o okoTd QUTO, eTAEyoupE Ta KEAID Trou BE-
AOUPE VO avTIVRPAWOULE! HETGPEPOULE KAl OTO CNUEIC TTROORITUOY ETAEYOUNE QTTd

TO WEVOU Eioaywyn TNy evIOAf] ATTOKOULEVE KEAKY KQI OTn QUVEXEIQ ToV TROTIO UE

R TR
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Tov OTToio BEADUUE va emKOAANBOUY TG KEAIG KO VO TROTIOTTOINBOUY OTO ONuEio

mpoooIcyol, ard 1o Tapdbupo diahdyou Eicaywyit ye eTKOAANON.

Mia GAAR duvaToTTa TTou éxoups aT1o Microsoft Excel gival n cuyxlveusn xal
oTOIXION OTO KEVTRO Twy KEAIGV. H emhoyh auth eivan Bicitepa xpriaiun orav 8-
AQUE VO BWooULE Evay PEYEAO TITAOC Of £va KEAT, XWRIC VU XAAGUOUPE T HOPQO-
TToiNGn ToU eyypdpou. E101 AITTOV, PTIOPOUNE vor £TTIALEOUHE Ta KEAIG TOU £TTIOU-
HOUHE VO GUYXWVEUTOUV KOl O CUVEXEID va TIATHCOUHE TO KOUKTI ZUyXWVELDn
KQr OTOlXIGN OTO KévIpo, amd T Baowkn Mpappr Epyaisiwy. Na va kdvoupe Tnv
avTiBETI EOYaCI, yia va XWPICOUHE DNAGDN CUYXWVEUREVD KENIG, OpKED va £TTIAE-
£oups Ta KeAIG QUTA KOl VO TIOTAGOUHE KO TIGAI TO 1DI0 KOUUITTI,

TEAOG, RO AKOPO ACITOUPYIiK VIC TIC YPOUUES KOl TIC OTRAEC £ival ) aTTOKPUWR K
ETTAVERQPAVIGT TOUE. AUTO YIVETT ETAEYOVTAG T YOQU A/ GTAAN KA EKTEALOVTAG TNV
aviiaTolxn eviedl mou emBupclus amd 1o pevold Mopen — I pauuiy/ ZTAn.

5.7 Mopgpomainon @uiiou oro Microsoft Excel

e b T Gl ISl T o

MoAAEC popé avaykalOUaoTe va YRGWOUHE OTA KEAIG Lag mia oASKANpn Treplypa-
Of Kal Oy aTTAG Wit ASER Y1 va Ta TIEpiypdwoule. AuTO £xel wg amoTeAzopd va

YIVETCI £va £yypaEo dLTAVEYVWTTO.

A B 1 C { AV Ad T0 TTAdTO
TR T Ma vo orogeuxBsl n emAoyr) va aArdiouue G

TS ATAMIG, TTRAYUA TTOU Ba Kavel TO £yypago aroPYo,

- A i B . C . ) i i
Maadia HTTOPOULE VG eTHALEOUNE TNV QvadiTTAWS TOU KEIUEVOU.
UoOnUs

LN Mosph AUTO YIVETCN ETTIAEYOVTOG TO KEM, KavovTag Bedi KAIK Kal

EIKONA 96° Avodini 3 . . . . .
VORASIKEREEY a1 ouvéxela emAEyovTag Mopgporoinon keAiwv — Ziol-

XIO1) Kt EVELYOTTOIOVTAS TO TTedio AvadiTAwor keiLgvou.
5.7.2 IToBepotroinon ETIKETWY
MNeAhis gopéc of oTAAES TTOU SNUIOUPYOULE £ival OPKETA HEYaAUTEDEG aTTé Lia 080-
Vfl AUTO gnpaivel OTI PETGKIVOUKEVO! TTPOS TG KATw, Ba TTdyoups va BALToulE Tov
TIThD TNG OTHANG Kon givon MBavS va P priopolpe va BupnBolpe Tov TiITAD TN KAl
oTANG. ‘Eviag TpOTIOC via va AUTOUPE TO TIROGBANUG auTod Eival pe T oTaBepoTroin-
on Tou TI'T)\IOU TS KB TTAANG, WOTE va Eival TTAVTa 0pATH, aveEdptnTa ammd TN pe-

TAKivNar uag Tpog Ta KATwW.
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TG yiveTal ETMAEYOV ] A L8 T ¢ [ 0D
AUTO ¥ eyoviag 1 | ONOMATENOANYMO NEAATH EIZNP.IAN _EIZfiP. @EB EIZNP. MAP
. < i 10| 2EPMATH XPYIAYTH ; I 1202 B50
TO KEAI, Wavw amd 10 ¢- [111|AEYTEPAIOL MAYADT EYITAIOE 602 5 3800
(2] 8HMAIGAKDL EOTHPIOE 785 149 765

moic BéAoupe va gTabe- EIKONA 97: TToBeponaingn erikeTdw
poTionNgouy 0l YPUMMEG

KO EKTEAOVTOG TIC EVTOAES MapdBuee — ZraBeporroinon runudrwy maeaBupou. Na
my aviiagTpogn dladikacic Kavouue TIC IDIEG eMAOYES PE Tn Siogopd 6T OTO TEAOG
emAéyoupe AmooTa@epomoinorn TunuaTwy mapalipou. ZInv gkdva 97 TapaTn-
polpe 6T TAPOAD TTou Ta BESOUEVT TOU EYYPAPOU TTpOXwWPOUY aAafnTikd, of £T-

KETEC TIOPUNEVOUV TTABEREC BIEUKOAIVOVTOS TNV CVEYVWET TWY DESOHEVILY.

Kard v epyaaic pac ue £yypapa TTOARES QOPEC XPEIGLETO, EKTGC OTTO KEIPEVS Kal
apIuoug, va TRoTBETOUNE Kal Ypa@IKd, OTTWG 7o AoySTuTro TG £TQIpeiag 1) Tou
oPYaVIGUCU Pag 1] TNV EIKOVA EVOG TTPOIOVTOS VIO TNV KUAUTERN EVNUEQWICT TWV
meAaTWY. H eloaywyr] PIKG £IKOVAS YivETUI av ETTIAELOUME TNV EVTOAR EIKOVE aTTé TO
uevol Eigaywyn kol oTn GuvExea Ty eviohl Ard apyeio.

(5] s Ectovoss Moot Eomamt oo Corabe dbopten Ol orfen A
LB e el &6 e i S 1B s U EE WS

D T

Emara B8a kAnGolue va

EMAECOUNE TO OVOPO NS

Ty gIkdvag oy BEAoupe va
£I0AYOUNE OTO QUAND HaC,
kaBwe¢ kal 1o gpxeio dTo

oTroio BoioxeTal n £iKdva

auth, OTwES akpIBws kdva-
pe Ka oo Microsoft Word.

MOAIg E10aYOUNE TNV EIKOVT

pOC OT0 £YyYpagpo UTTopoU-

EIMONA 98, @ovTe @OAMou epyosiag

ME TTOAU EUKOAQ VG TV

TPOTTOTIOINTOUNE YIQ VA TNV KAVOUHE V& QAIVETH OTTWES PAC apéoer TEPIcTSTEPC.

‘Etql, utropoups va 1 oUPOUPE JE TO TTOVTIKI GTO ONUEiD TTOU ETTISUNOUUE KOl Va

arAdtoups Tig 1ID1I6TNTES TN emAEyovTag Mopgh — Ewxdva — Mopgomoinen ewdvac.

Mrropodlue vq,or)\}\df,ouus TO UEyEBOG TG EIKOVAS, TN QUOTEIVETATA TNG, va TTEQIKG-
Woupe KGTIoia GNUEIT TNG 1 KAl va TNV TTERITTREWOULE.

TEADG, PTTOROULE va OPICOUNE LId £IKOVA KCI WS TO POVTO TOU QUAAOU gpyaaiag

uac. Autod yiverar av emAgLoups Mopgn — @iAAo — @OvTo PUAAOU Kar 6T CUVEXEID

R e e o e e

-u
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TRV EIKOVA TIOU ETTIBUPOUPE KOl TEAOG TO KOUWTTT £10aywYr y1a va TEB00V OE 1KY O
ETIIAOYEC HOG.

57.2 Ovopaloviag opadeg GEDONEVWV

Mg TNv EUKOAQTERN £pyUaia pag pe Tig opddeg Sedopévioy Twv GUAAWY gival TIOAD
BoAIKS v XPHOINOTIOIOUUE OVOUGTA Yio TOV KaBOPICPO Twy KEAILV auTwy. ‘ET0l,
PTFOPOULE VO QVOPEPOLAOTE OTIC TIEPIOXES AUTEG PE TO Gvopd Toug. O kabBopiopdg
TWV OVOUATWY TWV KENIWV YivETal Qv ETTAELOUHE Trv TTEPIOXN TTOU BZA0OULE va opa-
HOTTOINCTOUME KOl TN GUVEXEIa TI evToAég Dvopa — Anuoupyia ovoudrwy amé 1o
uevol Eigaywyr. Matviag v eviokr] Anpoupyia KGOOPICoUKE TNV TIEPIOXT TTOU
BiAoUlE VO OVOPGOOUE.

5.7.5 Anuoupyia UTwy ore Microsoft Excel

ExTOC amd Thv THENOT AEXEiou Kl TNy KaTaypaer dedopévwy yia 1ry ypriyopn avd-
KTnor Toug, o Micresoft Excel eivan iSicitepa ¥prigipo Kai yia Tn S1{aywyn UTTOAC-
VIOUWY SUKOAT KOl yPAYoPd, £60IKOVOPWIVTAG Xpova Kol KOTIO yid To XpAoTn. O_|
UTTOADY!ITUIO! QUTOT yiVOVTGH CURQLIVE pE CUYKEKPILEVOUG TUTTOUG TTOU BruIoupyoU-
pe, av@AOYa PE T UTTOTEAETUATA TTOU Jag evAITQEDNOUY.

‘Evol Aoimdv, pmropel va £xoups yia Tapddeypa duo aThAeg pe 1a ££0da Twv U
TRWTWY £BB0UGSWY TOU UAVE K4l va BEAGUpE 70 GBPOITUG TOUG v ppavileTal
ornv TpiTh oTAAN. Na va ypdwouye évav TUTTo arte Microsoft Excel 9a TTpemel TavTa
va £gkvape e éva ioov = . v TepiTTwan Tou 7o Microsoft Excel, mapdio mou
EXOUPE EekIVAaEL TOV TUTTO Pag pe ioov, Oev avayvwpidel Tov TOTTO, eAfyXoupe ud-

TIWC TPV aTTd 10 ooV EXoUPE TTANKTPOAOYATE! KOTd AGBOG KATTOID KEVO.

Emouévwe, via va adpoigoupe 1a c2 - S =A2+B2
. . . A T B |
EéOBG TS Tpwing 5[360“(360(; TOU Jﬁ_{'Ecoéu Lemr-1 Eooda Zimm2 -Iovoho ;
ZemrrepPpiou (keAi A2) pe ta £oda |2y 1Oz=moe f4300eiz1 el

Tl']g 6EUTSDI']§ EﬁéO}JGéGg Tou Se- EIKONA 99: NopatnpnoTe Dj'n YPOPUN TUNWY TN SUvap-
TREN nou Siver TV TR aTo keA C2
TTEUPpiou (KeAl B2) ko Ta amoTeAé-
opaTa va gueavicToly oTe kel ©2 g TpéTrel va TTANKTPOAOYRCOUNE OTO KEAI
C2 tov romo: =A2+B2.

BéBaia, kdm TET0I0 B0 ATAY TTOA) KOUPAGTIKO KA XpovoPopo, IBIKITEpa av £XOUHE
VO KAVOUE Pe peydhes Kon TTOATTAOKEG OTHAEG. 11 TO AOYO auTS ¥PrOIUCTIOIOUHE Tig
EUVO’.OTI‘}UEIQ Q1 oUVOPTAGEIC EiVOl QUOIDIOTIKG TNO YEVIKEUPEVO! TUTTON KAl XpNoipes-

OUY OTAY yevIKEUDT) Twv TUTTIOV yIa OTARAEG. Mg va SnuioupyACTOUNE Mg ouvapTnan

H
"t
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apxel vir eTAEEoups amd To devol Eioaywyr) TRV EVIOAN 2uvaptnon. 10 anueio autd

gpeaviZetan éva TAaigo dichdyou, Léca amd To oToio pTropodys va emAEEouNE £TOI-
Mg cuvapTsas. O Mo ouxvd YPNOILOTIOIOUREVES TUVAPTRCEIG Eiva

¢ SUM, n otroia eTMOTREPE! TO GBPOITUA TWY KEAIWY

*» AVERAGE, n omroia divel To PECO &po Twy apiduuwy aTa Kehid

e COUNT, n omroic utroioyiZel 1o TTARBOC Twv KATUYWRITEWY OTA KEAIG

o MAX, n oTroia Bpiokel Tn uéyioTn TIKN OTU KeAd

e MIN, n omroia Bpiokel Tnv eAGYIOTN TIRT OTC KeMIG

« NOW, n otroia Deixvel TNV WpQ TTOU avoixTnke 10 BIBAIo TN¢ epyaoiag yia Teheu-

Taia eopd

PMT, n omoia umrohoyile: TIC 360EIg evag daveiou e oTaBepd emTEKIO KO OTO-
Bepeg kaTaPOALS
Ta groixeia TOU eival aTapaitnTo VO KaBopIGTODY GE Pior GUVAPTNON YIG va Yivel
0 OPITWGE TNS KOADUVTOI OSICHATA KQI 1 EITQYWYr) TOLE Ba TIPETE v yiveTal UE gu-
YKEKQIDEYN CEpd.

Emiene, g axépa xproiun 1016TnTa Twy cuvaptioswy eivai 611 priopolv va €1-
oayBouyv OE QUTEG ovOUaTA TTERIOXWV KI £TCI N QUVERTNON VO €QapUoaTei via g
CUYKERpIUEVn TTepox] keAiwv. BEBaa, dev givan attapaitnio var €xel i Teployn £va
OUYKEKPILEVD OVOUQ, WTTOPOUNE va £MALLOUNE WIG CUYKEKDIPEVN OHGDT KEAIWY,
TUVEXOPEVWIV ] N KOl va EQAPPOCOULE TN SUVERTRON POVO YIa auTh TV opada.

Mic akbug xprioiun ALIToupyic Twy CUVOPTACEWY TTROCBETEl N ouvdpTtnan IF f
OAMWG LT guvBnkn, H cuvapTnon auTth SEXETAN WG ORITUATA KATIOILS TTROUTTODE-
el QT 10 ¥pAoTH, cAfyxs T Doguevn TEPIoYH Kai e€dyel T avTiaTOIKG QTToTEAE-
cuarta. Mo cuykekpipéva, amd 1o TAGICIo Eioaywyr ouvdernong, agol £xouus
eMALLEr Eicaywyri — Zuvdprnon, eMAEYOUUE T cuvdéprtnon IF ko marape OKL Ze
autd 10 onpeio Ba eupavigrei To TAaign dichoyou Opicpata cuvéprnong. Ta opi-
guota yio T cuvapmon |F sivan tpia. Ta Logical_test, Value_if true kwm
Value_if_false. To mmAcigio Logical _fest (Aoyikdg £Asyxog) mepifxel T cuvBikn Tou
Behoupe va ehfyEoupe. Ta TTapAdalyua yIo va eAéyEoUPE Qv LIa TTapayyeAia giva
HeyaAltepn  amd 150 cupw, Ba  XpnooTomoouys TNy TIOpAaTadn
SUM(MNapayyeaiay>150. Zro dpioua Value_if_true Ba Trpémer va SUIGCUPE TNV TILN

Tou B£houpe va spoavieTal av n guvBnkn eival ahngig, evw oto Value if false 8a

DT P TTE PR YRR e T

I
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ahnBrig. Téhog, pic axépa duvatdTnTa TTou TIAPEXEL T0 Microsoft Excel otoug xpr-
oTEC TOU Eival VO PTTOPE! va ETTIKCAAG SuvapTATEG OE vEQ KNG KQl QUTEG va TPO-

TTOTTOIOUVTO QUTONCOTA, WOTE va e@appélovial oTa vEX KEAID.

- o R 1 sy e Wi~ FE
<

f.0 LOUARCTO ©

PSS |

o]

MoAkéC popég BnpIoupyoUVTal AdBn OTOUG UTIOACYITHOUG TV TIWY TWV KEAILY, TO
oTroia TRoépXoVTal aTTd AdBog SIKO HUg, TG WETAKIVATEIS, Baypapeg 1 TPOTTOTTONN-
oeic kehiov. To Microsoft Excel Siaditel UMY aVIOPO svTomopoU haBhv ki £101 pag
£dOTOIE yIa va 1o BlopBucoupe. Ta 10 Adyo auTd XPNOILOTIONR] KwdikoUs opaipa-
70 yia va £monpdve kdmeio Adfog, Evil TauTdXpova BITTAQ OTTO 7O CEGAHG ELQavi-
eTaun Kot £Var KOUMTTT We Ty eTIKETA ZpdApa. MomvTag To BEACC TOU KOUPTTIOU QUTOU
£pQavifovTal of ETAOYEG OXETIKG pe TN D10pBueon Tou opdhpatog. O o ouvnSiopE-
VoI KWwBKol GQAAIGTOE KOi O QvTICTOLKN EQUNVEIT TOUG SiveTal TTapaxdTw.
o HEEHE 10 TAGTOC TNS OTAANG SEV Eival OPKETS VI TRY EPQAVION TNE THIAG.
o ETIMH! :0 TUTTOG £xE1 AGBOG OQITUO
o #HONOMA? - 0 TOTIOC TIEQIEXE] KEipevo TTou Sev avayvwpileral amd fo Microsoft
Excel _
o HANAD! © 0 TUTTOC QVOPEPETAN OE OVETICPKTO KEAT (yia TTapadelypa, peTd TN Ot
QY PP KEAIWY)
o #AIAIP/O! : 0 TUTTOC TTpooTIaSei va ekTeAéoes DIQIPEGT), CTNV OTI0IO O TTXPOVO-
paaTAg eival pndév
Mg v shéyEoups TNV 0pBOTATE TwY TILWY TWY KEAIWY pag UTTOPOUPE VA XPNdi-
HoTIoIfooupE Tn Aemoupyia Avixveuons efaprnuéviy. Ta egapTipeva KeNIG gival
EKEIVO, TwV OTTOIWY Of TIHEC e£apTivial amd TNy TN KdTToiou dhhou KeAiou. H Agi-
Toupyio quTH eupaviletal av eMmAESoupe EpyaAgia ~ EAgyxog TUTOU — Avixveuon
efaprnuévev. ‘Etal, To Microsoft Excel oxediddel HTIAE BEAN aTré 1O evepyO KEA
ﬁpog TG KeAIG TTOU 1 TILR ToUG ££ApTATAN OTTO TNV TR TOU gvepyol KehioU (Ta £€ap-
TApéva). £V TIERITITWON TTOU BEAQUUE va OTTOKPUWOUNE Ta [BEAN, QPKEl VO dKO-
houBrooups T SIGSIKOTIO IO VE T8 EPPAVICOUNE, HOVO TTOU TWPA Ba emAggoupe
Karaoynan dhwv twv BEAV.
Ewiong. évac GAAOC TROTIOE va ep@avifovTal Ta oeaAuaTa gival we Keipevo Og

haigio Siakdyou. To TAICIO QUTO ELPAVIfeTal av aTd T0 pevol EpyaAeia emiAie-

e e———
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foups v eviohr EAcyyoc opaAudrwy. To Microsoft Excel eAEyxel To £yypagpo Kai
TTAPOUTIAdEr Ta CQAAGTO TTOU EVIOTTICEL éva TTpeg eva. MEoa amd To mAdiolo autd
£xoupe TN duvaToTnTa va nTrooupe Bofbaa yvia Ty £rAuch Tou AdBoug, va o-
YWONooLUE T AABOC, va ETALLOUNE KATTOIEG ETTITTALOV QUBUITEIG yIa Ta AdBn yevikd
Kal va doUPE 1O ETTONEVD 1) TTponyoUueve AdBog. To TTAGIOID auTd POg EVNPEPLIVE
KO YIQ TO £iB0¢ TOU AGBOUG TTOU £XEI EVTOTTIOE.

YTidpyouv Kol TIEQITTTWAEIG OTIou B€Aoupe ammAd va BAETTOUNE TQ QTTOTEAECUGTA
ot kG0 Briua evég TUTTOU, XWRIG va sival avaykn va BAETTOUPE OAEG TIG AEIToupyieg
ToU EALYXOU CQOAPATWY. Z& QUTT TNV TTERITITWON LTTOPOUNE VO XPNOILOTIOINCOUE
70 TAQIGIO DIGASYOU YIOAQVIOLOC TUTTOU, ATTG Trv KOPTEAD EpyaAsia kKl TNV £VTOAR
EAcyxo¢ 10mou. Moo amd 1o TAQICIO auTtd uTropolps va dolpe Toug TUTTOUS TToU

Oe divouv KATTOIC CQAAU, TAAG Dev £XOUV KQI TNV TIPT, TTOU ETTIOUHOULIE.

B0, Qv XPNCWOTOIRUOUNE TO = S =3
mponyoluevo TTApadeypa, OTou fimmz R

TG £008G TN TTRWTNS efSopadag | _)
TOU  ZeMTEUBpn (Tpwin  oTAAN)

aBpoifovTal pe exeiva Tng SelTte- L vy 0 soemheays e oo o, Kb o

png (Sedtepn oTAAN) KaI TO aTTo- i) (vvmomen) -

Teheopa  gp@aviferar oty TRITH EIKONA 108 Bruomics| extéhean cuvepTnons

aTHAN, PTTOPOUNE WECW TOU UTTO-

AQYIOHOU TOTTOU va doUpe Bripa — Bripa Twe uTrohoyilel To Microsoft Excel To aro-
TEAECIC TNG CUVAPTHCNG TTOU TOU dWTTLE.

Mia TEAEUTQIT KOt TTOAU XpAoipn BohBaa ou Tpoceéper Yo Microsaoft Excel yia
TOV EVTOTHIONO AaBwv givan 1o Mapdfupo mapakoAoubnangs. Me qutd pmopolus va
eMALEOUPE Eva KEAI O€ oTToodNTTOTE PUAAD epyaciag uag, f akdua kai og Slopope-
TIKG BIBAIC £pyaciag, Kol vo TTapaKoAQUBOUPE TIS TUXOY LETEBOALG TOU KOBWS OA-
AGCOUpE TIg TIIEC OTO dAAT KeAld. H Agimoupyia auTh ep@aviferal agol eTTIAEEOUNE
£va CUyKEKQIpEVO KEAT kol axoAouBrioouue 15 eERC emhovEG: Epyaisic — EAeyxog
TOTToU — Epedvion mapaBlooy TOpakCACUONONRC K TTATARE TO KoupT MNpoc8hkn
mapaKoAUEnone. OTav OACKANPWOOUNE TNV £pYaTia JOg UE TO KEAL, TO ETTIAEYOUUE

Kal TTatdpe aviiaroxa Adiayeaps mapakoioudnong.

T el e
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58 Eugdvion rou syypagou
$10 Microsoft Excel, 6Twg xan 010 word, £XOUpE Tn SuvardTnia va HOO@CTTOINTOU-
JE TOV TPOTIO PE TOV OTTOI0 @AVOVTT TC GTOIKEIR TOU £yypdeou. Mo TUYKEKPILEVQ,
gyoupe T duvaTdINTA VO PEYOAWOOUKE | VO WIKPUVOUHE TO ypUUHATS, Va OAMG-
EOUpE TH YPORPCTOTLIPA TOUG, VG T KAVOUE EvTOvVE, TTAQYIC, UTIOYPOUMICHEVT 1
va GAAGEOUUE TO POVTC TOUG,

Sto Microsoft Excel Siveral nj BUvVaidTnIa v OpIgOUHE TI iB0UG TIHI Ba PTTEl OF KOs
keM K £T01 v TN XEIpIoTEl avahoya. ETOI, ETTIAEYOVTAG KATTOI0 KEAT ke $rreima Mopgr) —
KeAl propoUpe va eTTIAEEOULE TV KaTnyopia g TS TTou B TTAPE! TO KEA.

Mo Topddeypa, prmopolps va - o TR R SR )

RoBu | Erobpon | Fpousotoaps | Nepiyoaun ;. Motk Cpoorooo |
Komyopio heiyua
Tevaery

1

emAgEoupE TNV KaTnyopia £

Kal OTY) OUvEXEIR ADIBUOT KIvil- 1 Eipd D ofes
) || i R e
rou. ‘Etgl, OTav ypdyoupe OTC || zea I 32‘23”5@@%
|| b i
kehi Tov apBpd 6922333444 kal || Enmmwonc
j. V’i‘?‘*m | g
TIATAOOURE PETd OF KATTOIG dAAD PR o E

xehi, BAETToune O 10 Microsoft

+ On pIKE S papiDEg Svin YDATHEC Y10 MOTES PapaedGliBnamg ko Tukg Baand Beloubwy.

Excel qutopara WETATpETIEl TOV i':
apiBuo o (6922) 333444 Avri- |

EIKONA 101: Mop@onainan Tey KeAlev vakoya HE TNV TIWA nou Ba

gtoa, Je Ty £mioyh Huepo- -
unvig £xoude TN BUVOTOTNTR VO

emAéEoupe Tov TROTIO TTou Ba epgaviferal n nuepopnvia ot éva keAl kal 1o Microsoft
Excel va trv avayvwpiger autdpata. TEAog, PTTOPEITE v SNUICUPYATETE LId KGTNYC-
pic TOTTWV TTOU BEV UTTAKE! ETIAEYOVTAS TO GTOIXEID Mpocapuoyn.

Mict QKN TIOAD XPROIUN AEITOUPYIG TIOU TTROT@EPE TO Microsoft Excel eivat n
Mopgomoinan umé épous. Mriopoupe dnAadn va 0pIGOUPE KATTOI CUYKEKQIPEVT
SeSopéva £vac apyeiou 1 PIag OTAANG 1 akopa Kal evog KEAIOU v £XOUV LIG CUYKE-
KPIREVN pop@r, £QOCOV TARPOUY KATIOIEG TTPOUTIOBETEIC. Mo va yiver autd Ba
TRéTTEl va smAECoups To TiEDio, GTO OTIof BEAQUME VO EQUOUOTTEN 1 ETIAOYH KOl
g GuvEyela eMAEyOUPE aTmd To pevou Mop@n Tnv £vToAf Mopwomoinon umé o-
POUC. TT0 anpeio aUTO KAAQUPAGTE Va ETTIAELOUE T ouverikn Tou Ba TTPETTE va
TANPOUY Ta Bedouéva, GAAE KOl TN HOPPOTIOINGT TToU Ba Aapfdvouv, £QOTOY K-

VOTTOIOUY T GUVBRKD.

T i




ZuvnBuweg  emhAgyoupe N

CuvBhKn va ggevalel Ta TiE-

PIEXOUEVT TOU KEAIOU K

Ox1 Tov TUTTO OTO KeAl. H

uovn TTERITTTWOT Trou Ba

¥PEIQCTEL va XPNCIHOTION-

goupE TUTTC W Bdon yia

guvBnkn efvar dtay BEAQU-

Leowopi, | [ o 1] »wwo |

£ VO UOPPOTIOINTOUNE £va
EIKONA 102: Mopgonoinon und opous. O TIHEC TwY KeENWV XpopaTiiovTol H HOPY n H

avaAOYO WE To BIATTNLG OTo onolo BpiokovTa: TUYKEKPILEVO QITOTEAECUQ,
OTTLOG £VE YEVIKO TUVOAQ, LE TOV iD10 TROTIO KABE @opd TTOU P@avICETAl OTO QUAAD
gpyaaiag, ZTn ouvexeld, emMAEyoupe Tov TpOTO TTou Ba KaBopicel T ouvBnkn, av n
TipA Ba eival PIkpéTtepn amtd wia GAAn, av Ba opicouus didoTnpa, kKATE. MTopeite va
SnUIoupyNoETE TTOAAEG DICKpOPETIKES TUVBNKES. To Microsoft Excel amoBnkeds dAeg
TIS QUVBNKES Kai KABE POpd TIC EAEYXEl UE TN CEipd. Av KETTOIQ ATTG QUTEG EKTTAN-

puvetal, 767 To Microsoft Excel otapardel kal epappdlel Ty cuvBrkn).

> b e WA o iy o e B R g e gt S e e B
wrelle WU AEAL Tulal U JOU LMV O o )‘rl‘\,---.-,)\i!x —A
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Or1av QEAOUPE vO EKTUTTWOOUPE Ta QPYEIQ TTOU £XOUNE £TOINATEl pg T Borjfaia Tou
Microsoft Excel, TToAAEC @opég emiBupolue va eppavifovTal gg kdBe agAida k&momw
auykekptpéva dedopeva, STTWE 1o AGYOTUTTO TNG £TCIPEIRG Hag 1 n nuepounvia mou
EKTUTTLIBNKE TO apxeio autd. Mo va pny avaykadouaoTs va SaKTUAOYpagolps Kal
VO TROTTOTTOIOULIE TIG TEAIDEC LG DITPKWE KAl BERAIT va Pnv Kavouue auTh T Sou-
AgIG yio kGBe oeNida Kal KGB:e apyeio Tou BifAiou epyaaiag pag, Exoupe Tn duvaTd-
TNTA V4 GUUTTANDWVOULE TNV Ke@aAida kol To YTogEAISo.

H keparida sival oTny oucia £vag TITAOS, 0 OTTOIOG EUQAVIZETa QUTOPOTA OF Kd-
Bc oeAida, evin Tov ExoULie 0pioEl POVO HIa Qopd. TO UTTOTEAIDO £ival a7 oav KAgi-
GIHO ThE KABe cehidag, TTou spgavileTal OTo KETW PEPOG TNG KAl ETTAVOACK PAVETO
ge QAR TV EKTAON TOU evypdyou. ZTNV KEQaAIda kal OTO UTTOOEAIDO WTTOPalUE va
TposHéooupe KEIPEVD, EIKOVEG 1) YPOPIKG, vO TDOTTOTIOINGOUNE VEVIKA TO £yyoaQo
OTIWE Ba KAvaPEe av ETPOKEITO via Kavovikd Keiuevo. To TTAQICIO TROTIOTFOINGNG TS
KEQQAIDOG KAl Tou uTrooéAdou BoiokeTal av emAiLoups Apysio — Alquoppwon os-
Aiba — KepaAidal/ uroosehibo.
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59 [pagruara oro Microsoft Excel

s10 onueio auid Ba TIpETEl va avagépoupe om o Microsoft Excel 3¢ uag ponBds
ubvo oTnY OpadOTIOINKEV KATQYPGOR TOU TpyEiou Hag, aAAd OUNRAAE ONUOVTIKA
gty £E0YWYH CUNTIEQQOPATWY KA TNV EXTIUNOT TwY LEAROVTIKGY TACEWY, GTTO Ta
Fedopéva Tou £Isdyouls of autod. ‘E1al, piopodpe va dnuioupynocupe Alaypaupa-
10 kal Mpaersuara o1o Microsoft Excel, va douue ™ Moauurn Téong aTo yodenpa
¢ TEGBALWNG, TTou QVTIKGTOTITRIZOUV T¢ TIEPIEXONEVT KOl TNV DRYAVWOT TOU TU-
VKEVTPWTIKOU TIVAKA,

Ma va Snuioupyroouus eva ypdenua 8a TTRETTE va eTAEEOUPE Ta KeAID, yIO TQ
oTroic eMBUHOUNE V& £X0UNE YPaPIK: TIGPATTION, KAl OTn CUVEXEID VO TTATAGOULIE
oTo KoupTr O8nyvog Mpagnuarwy amd 1 Baoikn Mpappn Epyaidiwy yia va gexiviy-
couue Tov 0BNyo ypaenudTwy.

Itny TpwTn ©Bovn Tou odn-

bamtpei Tints yPORAEOTOC:

Beee bt

yoU ypaenudtwy koholuaare

va emAéCoupe Tov TOTIO ypa- N

[ g i3 : :
QAUCTOS  TTOU  emMBupoUpE, | Lt

i - ) - bl Y
arréd O QPIOTEPD HEPOG TNG | reewe @
oBoVNG, Kol O OUVEXEID TOV e ey

Jeutepedovia TOTIO, amd 1O

Befi pépoc Tne oPavng. Kabes | S —
& pEpog g ne | —

EIKONA 103 To npoiTe BRpa yio T Snuioupyia vESU yRapALATOL

[ama> | e ]

deutepeviy  TOTTOG  diabéTel
pia TEpypagr, n omola Sive-
QI G0 THAWA TTEPIYPGEAG, £V av BEhoups va SOUKE KAl jig TPOLTTIGKOTINC TOU
TPOTTIOU TTou Ba poivetal 10 SIAYPAUUA UTTOPOUHE VO TTGTACOUME TO KOUUTT TTOU
RpioxeTa oTo KATW PEPOS TOU TIATIGIOU TTEpypaQng “ThéoTe kat kpaTiare TTATNUEVD
70 KoUUTTI, yio va mpoBAnBel 1o deiypa”. Apol ETAZEOUPE TIDWTEUOVIC Kal deuTE-
PEGOVTO TUTTO YIC TO YPAQNUE uag, 7OTE TECOUNE TO KOUPTTT EMOUEVO, YIG VO TTPO-

Xwpnoowups T dIadIKaaTia.
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Zro gmdpevo BRua tou Odnyou Tpaen-

o e S

I
uoTog Ba TpEmEl va eAfyfoups om gto |

TAgigio Meptoxn Acdopidviy eival TIpdy-

[pRagege |

par n avagopd Twy KEAIY Tiou Ba

ypnaipotToinBoly yia Tn dnuioupyia Tou it R

yoapnpateg. Emiong, Ba mpémel va gem- . T T - “ .

Afoupe av BEhoupe Ta Sedopiva yig T [ e

ypoonua va  gival  TAKTOTToN|PEVT  Of

OTAAEG 1] O YPOURES. £TN TUVEXEKL, OTTO

T Iy (o]

EIKONA 104: H BelTepn ¢Bavn Tou odnyol YLORALOTOL

TNV KARTEAT Zeipd ExoupE TN duvatoTnTd

va ovopdoouns Tn cepd Twv Sedopi-

vy, dnhadh 1o oUVOAD TWV TIHWY TTOU XPRaIuOTIOUYTAl YIC TOV OPIoUd Tuv REpIE

rij.,'

T3 Emigng, oto onpgio autd kpi-

] Ewdmcbbosbry | ooctbout : :
S T T VETQlI OKOTTIMO va £AEyEoUpE av
| Timog ypogéiuaTog: LA Tera | ) .
Eonda 20022004 Boodu 2003:200¢ 10 Microsoft Excel éxer avo-
“Afovge KaTrroniiry (X): i .
i | SSg— YVWPICEl GWOTH TIG ETIKETES TOU
¢ Agvag T (¥):
b VRA@AUATOC Kal av oYl va TG
et PECR TPOTTOTIOMOOUNE. Exoviag o-
e S hokAnpwasl GAoug TOUC EAfY-
[ hrws ) [<hrowomen )| bomes | [ oo ) XOUG IO TIC £TIKETEC TOU ypU-

EIKONA 105: To 7pito Bpa yio T 8nmoupyis ypepAuaTos Prpatde pag kal T oLed Twy
Sedopévioy Hag PTTOPOUPE va TIDOXWRINTOULE aTny ETTOHEVN KARTEAQ.

ATIO TNV KAPTEAT QUTH PTTOROULE va TTRpoUBEécoups sTITTALOV aToIXEid OTC ypd-
PG pag TTou divovial amd TIg uTTd-kapTEAEG, STIWG TITAOUG VI TO YPGPNPA KAl yi
TOUG ETMUEPOUS AEovEG, ETTIAOYEG VIO TIS YOOMPES TTAEYUQTOC, UTTOLVNUG, TTIVAKESG
O£OOUEVIIY, KATT.

R

T TN T ST TR AT T T ST

T

KEQAAAIO 5: Xpfhon AoyioTikwv DUAWY

Tehog, oTnv Teeutaic oBovny (U

tou Odnyol [Mpagnuarog Ka-

AQULIGGTE VG OPICGOUHE TNV TO- |

5 (2 0g avmopnea oo

BRUPD _—<n_punvmuum CEmma _m

EIKONA 10 OAokhApwon Tng diodkaoiog dnurowpyiag ypo@nuarog

TOBETEN TOU YPUPAUATOG OTO |

QUANG epyaciag pog. Erol, €-

YOUWE TN duvateTnIo va TOTIO-
BETAOOUNE TO YPA@npa O VED QUAND coyagias f WS AvTIKEIHEVD OTO PUARD £pYC-

olac dTrou Bpickovial K Ta Bedoptva amd Ta oTroia BpIoupynBnke To ypdpnua.

Mépa amd Tr LOPPOTIoINGT Tou 1800000 €

) 16.00000 &
. ToV TOO- 1400000 -
YOAQAKATOG WG TTPOG TOV 10 12000000 € 1

N 100000 € -
To QvaapdaTaong Twy 3edo- §00000 € -
EOBOGO €
400000 € 4
208000 € +
- € -

pEvv, pTTopolpE va TPOTTo- ]

TOIGOUE  KaI TV pOAVIon Qb@&le\é;qz‘\o;é‘é;z\ S
. & gt &
Tou. AUTO yiveral kivoviag Sedi F ¥ 2

3 o o oF
v%@% ¥
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KA ETTAVW CTO ypagnua Ko EIKORA 107 Tpdepnua ato Microsoft Excel

smAéyoviag Mopporroinan Te-
ploxnAc yoapnuarog. 'ETal, priopoUpe va GAAGEOULE TO TIERIYRAMMO TOU YPAPRUATOS,
v Tou TIpecdécouns orid 1| oTPOYYUAEULEVESG yuvieg 1 akOLa va Tou aAAGEOULE TO

YEUIOUA KOl Tr] YPOPPOTOOEIPG TTOU XPNoIOTTONE .

By

o~

h

H Mpauur Téone Snuioupyeital av emiéSoupe pia paBdo tou YPAPAPATOS Hag,
0TV TERITTWAT TToU BIaBéTel TIOAAEG, Ko aTry ouvExeia pe Jedi khik va SMAEEOULIE
NV eviohd “Mpapur Taong”. Me auté Tov TROTTO BNUIOUPYELTAl LI HEANOVTIKN TTRO-
BAzyn, n oToia pag Pondd va TIEPOUPE ATOQATEIS YIa TG HEAAGVTIKEG KIVAGEIG UE
Bdon Ta oTANIOTIKG TOU TTAPEABOVICG.

5.10 OpBoypagiksc érsyyoc/ Edpean Aéfswv aro Microsoft Excel

Ma va ehéyEoupe v oploypagia Twy AoyioTIKWY pag BIBAwY 0 dladikacia givai

DI PE ekgivn TTOU TEpIy papKke o1V EvVOTNTA 4.4.13 vio 10 Word.
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420

Eiong, oy TepiTrTwaor mou BEloupe va

QVTIKATOOTHTOUNE kAo AEEn oTa évypa- iww mﬁ: I " h
PG uag pmopolyps, &mwg Kar gto Word, vao | ]l
] , . . (i | (i) () o)
smAECoUpE aTTO TV KapTéha Emelepyacia - St
TNv evTOAN EGpson kar Avnikardoraon. Zn .
\lr) ToExce] CARMat T GOl KG BIOVE § G Tramoamda.

guvexeln, n dwdikaaia cival n idig, xabwg

|
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EIKONA 108, Eupeon kal avTIkOTATTAON KEIPEVOU OTO

UTTOpOUUE elte aTTAd va Bpolpe Tig AéEeig
TIOU €MBUPOGHE, £iTe Kai v TIG QVTIKATC- Microsaft Excel
GTACOULIE PE T GAAN.

H opydvwon Twy BIBAIwWY epyaciag Traifet oAU onuaviikd poho. Eival KaAd va
ovopdloupe T¢ BiBAC £pyaciag pag, Ta ASYIOTIKG QUAAA, GAAG KAl TIG OTAALG Lag JE
caer ovéuara, KAavovTas £T01 TO £UKOAN Kal ypryopn Tny emegepyaoia Toug. MNa
vQ PETOVOUAooUEE Eva QUANG epyoaoiag apkel va kévoupe degi KMK OTnv KATW apl-
oTERn ywvia Tou @UAACU epyadiac kal va emacfouns Merovouaoia.

Mg Tov TpOTTO QuTd £XOUPE TN SuvaTdTNTa va OPITOUNE TO AVOUC TOU @UAAOU
EPYUTIOg, LWOTE VA PTTOQOGHE va avakToupe 7a debopéva Tou XpeialouaoTe Xwpig
va xdvouus TeAUTIuo Xpdva. Me SeEi KAk OTo dvopa Tou GUAAOL EpYOCIag WTTO-
pOUPE va KGvoupe Aviivopapn, Meraxivnon 1y Aigypaoi Tou @UAOU, va QAAGEoULE
XPWHN OTO OVOUT TNG KapTERAS 1 va TTPOaBEgoups véd QUAAC £pyaaing, £TMAEYO-
VIO TIG AVTIOTOIXES EVTOALC,

[z e R i A T e s e S

A Eniong, yio va pnv avaykalopaoTe

va TTPOCBETOUNE DIApKWG vEQ QUAAC

Db vt o v . b o B Ao,
) hexiiyn 8w pgcincoman D2t e . . .
Bt 1 1 T o | goyaciag ora BiBAa pag, propolue
e (B 1| . .
R — . B ! v OMAEEoULE TV TIPOETTIAEYUEVT
oo o o SRR EVICAN, N oTioia opiler 0T KABL véo

=S BiBAo epyaaiag SIabETel 3 UANT £p-

EIKONA 109: Opioyéc opiBual GOV Epyaoiag yoaoiag, Autd yiveTal £mIAEYOVTQG TO
pevol Epyadcia, Tnv evioAr] EMAOYEC Kl £TTEITA TNV KARTEAQ TEVIKG.

210 TAdign @UAAa oe véo BifAlo covaciag UTropoUle va SnAWCCUNE Tov apiBpo
Twv eUAWY epyaagiag Tou emBuuolpE va £xouv OAg Ta vEa BIPAiG £pyaciag pag

KQl yia va yivel atmodeksn i aAhayn ratape QK.
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KEDQAAAIQ 5: Xpaon Aoyiotikwy QUAAWY

5 11Exrumwan oro Microsoft Excel
SuviABwg KaTd TNV £pyasia Nag JTo Microsoft Excel &¢ guveadnrotroiodus o1 TG
Sedopéva TTou OTny 08OV pag aivovial oA KOAG, OT0 YapTi eival duoavayvw-
o7a. Autd cupfaivel yigTi Ta TrepiBwpia oTo Microsoft Excel givan SIa@opeTikg amd
&1 T WOrd Kal 01 evaAayr Twv CEAIBwy Oev gival TOao EUEavig 6oo aTo Word.

H mposmoKOTINGN £kTUTIWONG {(aTd T Baoikn ypapun epyakeiwy) givan yia 1To-
Al KOAG AUOT yia va BOUPE TOV TPOTIO PE TOV orroio Ba gaivovTal Ta dedopdva Lag
ato xapTi. ‘ETol, UTopel va xpaiaoiel va OANGEQUUE TG TIEOIBLIPIC TNG KEPAAIDAG Katt
Tou UTTOCEAIBOU, (WOTE VG UV TMIKAAUTITOUY TO SedopEva Hag, n va aAhdéouue Tov
TpOTIO EKTUTIWONG Q1O KEBETO U opiZévnio. OAEG OUTEG OF LETOTROTIEG yivovTal
amd T Aapép@Wan CeAISag. T GUVEXEID, apoU opicoups OALG TIC TTAPAPETROUS
Kot BefonwBoupe OTi n ohida pag da EKTUTTWOE! EUKDIVUIG, HTTOPOUHE VO OKOAOU-

BRooUE TN YWWaTH Siadikagia Tng eKTUTTWONG.



