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H 1kavoTnTa €nikoivaviag £xel (WTIKR onuaacia yia Tnv enituxia Tou
£pyou evoc eknaideuTikoU. Mia NpoosypEvn napouciacn Ynopei va
gival n kaAUTepn apxn yia oac kar oag divel Tn duvatoTnTa yid
kaTta&iwon kal ekTipnon yia Tn douAsid oac. H xprion diagaveimv
oTnV €knaideuon dIEUKOAUVEI TNV avaAuon Twv NANPOMOPIWY, TNV
OMTIKOMOINGN Kal apopoiwan TwV NANPOPOPINV, EVEPYOMOIEI TNV
NPOCoXN Kal KAvel onuavTikn olkovopia xpovou. Mia enipgeAnPevn
napouciaon au&avel TN GUYKPATNON Twv NANPOQOPIOV and To
akpoaTnpIo Kal NpooBETel agloniaTia oTnv napouaciaaon.

Ta ouyxpova npoypduuaTta dnuioupyiag kai npoBoAng napou-
oiacewv onw¢ To PowerPoint, oag divouv Tn duvatotnTa yid
Onuioupyia :

> Alapaveiwv A4 nou npoBdailhovtal and npoBoAéa — diagpa-
vookonio (Overhead projector).

> Slides 35xIA. nou npoBaMovTal and OUuoKeur NPOBOANG
slides.

> ZNUEIWOEIG avagopdg yia Tov olIANTH
> ZNMEINOEIG yIa TO akpoaTrplo

H napouciaon pnopsi va unooTnpileTal and unoAoyioTr kai va
eugavilel Tic dlapAveieg OTIC 0BOVEC UMNOAOYIOTWV EVOG TOMIKOU
OIkTUOU 1 o€ yiyavtooBovn (Yégo Bivreo-npoPoiéa) agionolnvrag
TIC dUvaTOTNTEG va CUMNEPIAGUBAVETAl OTNnV napouaiacn kivnon,
NXOG Kal Bivieo kal Ta €I0IKA £PE WOTE va OWOEl AKOWN TMoIo
EVTUNWOIAKA anoTeAEouaTa.

Mia napouoiaon anote)eital ano dragdveieg. Kabe diapaveia
£X€l £va XWPO Nou ovopaleTal oeAida onuEeoewV Yia va UNopPEITE
va nANKTpoAoyeiTe NAnpogopiec nou BEAeTe va ouvodelouv eni-
nAéoV TO Keilevo nou nepiéxouv ol idieg ol diagaveies. Or idieg ol
dlapaveleg punopolv va EKTUMN®VOVTAl Jid - i i anod 2 €wg 9 ava
oehida yia va 60800V WG ONUEIWOEIC OTO AKPOdTHPIO.

H Ekkivinon Tou Power Point

H ekkivnon Tou PowerPoint yiveral akpiBw¢ PE Toug idloug
TPOMOUG Mou &ixaTe pdadel yia To Word kal To Excel. Enopévacg,
EVTONIOTE TO €£IKOVIdIO TNG owvToueuons Tou PowerPoint, otnv
Enipaveia Epyaciac Twv Windows kai kavte navw Tou omiAd kAik
i avalntnoTte To oTnv opada npoypauuaTwy Tou MsOffice kal
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KAVTE NAvw Tou KAIK 1} OINAG KAIK NAVW OTO &koVidlo EVOG apxEiou

- KAnoiag ragpouoiacns Tou PowerPoint.

MeTa ano pepika deuTePOAENTA eP@avileTal To NEPIBAAAOV Tou
PowerPoint, nou &ivai napopoio Pe TIG AAEG €QAPHOYEG TOU

MsOffice.
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Eixkova 5.1.1: H sioaywyikrj 08ovn tou PowerPoint

Anpioupyia piag véag napouaiaong

MniopeiTe va ONUIOUPYROETE MId VEQ MAPOUCiacn €MIAEYovVTac €va
and Toug akdAouBoug TPOMoUG,.

v' Ano Tov 0dnyo Aurouarou [lMepiexopugvou yia va Eeivi-

OETE MIA Napouciaon Ke BAoN €va NPOTEIVOUEVO MEPIEXOMEVO
Kal JIa NPOTEIVOHEVN oXediaon.

Ano To fIporuno axediaongyia va EEKIVIOETE Pia napouaia-
on pe Baon éva and Toug duo TUNOUG NpoTUNwV : Ta /lpdTuna
ayediaong kai Ta [lporuna nspisyouevou. Ta nporuna
oxe0IAong NEPIEXOUV NMPOKABOPIOUEVEG HOPPEC Kal ouvdua-
OpoUC XPWHATWY, XWPIG NEPIEXOUEVO, NOU PnopoUlv va epap-
pooToUV o< onoladnnoTe napouciacn. Ta AporTuna nepie-
XOMEVOU NePINAUBAVOUV HOPPEC HE TUVOUACHOUC XPWHATWY
Kal OlapAVEIEC |E MPOTEIVOUEVO KEIMEVO YIQ GUYKEKPIUEVA
O€uaTta. MnopeiTe va TPOMonoIrfoeTE onolodnnoTe npoTUNo
oUpQwva Pe TIC eMBUPIEC 0ag 1 va OnUIOUPYNOETE &va VEO
npdTuno anod [ia fdn unapxouoa napouaciaaon.

And pia Kevij napouoiaon nou dev nepIAAPBAvel NpoTel-
VOUEVO NEPIEXOMEVO 1) axediaaon.

Ano uia Yndpyouoa napouoiaon (nahaidtepn napouaiaon)
Kal va Tnv TPOMOMOINOETE CUMPWVA WE TIG AVAYKEC Kal TIC
€MBupieg oac.

Anuroupyia Mapouvoiaong

PowerPoint EHE

—AnpIoUpYia vEdq NapoudiaoTg CUHpNYa PE

© Ofnyde aUTHUATAL NZpIEKOPEVOL

€ Mptmuno myzGioons

 {ev napoudioon

@ € fyoiyua Undpsouoag napoudiadns

MepiooaT=pa opyzia. .. ;I

.. \Mapoudiao AnAwpHaTirg

.. \TEMPINAPCYEIAZH TEE 97

W THDOWS TEMPymathimatika (1)

W IHDOWS| TEMPmathimatika =
™ Ma py eppaviorsi Eava aumd ™ napaBupo fickdyou
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Mpiv guvexiooupE TNV Napouaciaon ag kavouue pia 8pacTtnpioTnTa,
yla va doUpe nooo eUKOAA Ynopei Kanolog, Xwpic va yvwpilel NoAAG
npayuara, va dnuioupynosl JOvog Tou Wia napouaciacn.

Apaornpiornra 5.1.1
Anuroupyia Mapouoiaong ue odnyo

EKKIVIOTE TO npoypauia apoucidoswv kai avanTuETe napouoiaon LE Tov
O0nyo auTouaTou NEPIEYOUEVOU 10U aPopa TV EKNaiOEUoT oTo PowerPoint.

Andavrnon

1.

EkkiviioTe To MS-PowerPoint kai pOAIG eugavioTtei To napabupo diaAdyou
PowerPoint, oo nedio Anuioupyia veac napouoiaons ouLpwva e, Kavte KAIK
oTnv enihoyr Odnyo¢ auTouaToy NEPIEYOUEVOU KAl JETA KAIK OTO Koupni <OK>.

AkohouBsi TO napdbupo OlaAdyou OJNyOG auToHATnG JdnHioupyiag
nePIEXOMEVOU, NMou Ba oag kabodnynaoel oTo va €MIAEEETE Tov TUMNO napouaia-
onG nou BEAeTe va dnpuioupynoeTe. Kavte KAIK 0To kKoupni <ENOPEVO>.

>T0 napabupo diaAdyou nou akoAouBei kai oTo nedio EmAeére Tov TUMO TNG
napouvoiacns nou 6a OwWoeTe, KAVTE KAIK 0TO koupni <FevikA>, OoTO TURAMA
O0gkid KavTe KAIK OTNV €niNoyr| Fkrgidevorn Kal PETA KAIK OTO  KOupni
<ENOpEVO>.

ST0 &nopevo nNapabupo, €MINEETE TO WECO Mou Ba XPnOIPOMOINCETE yia TNV
napouciacn nou Ba eTolpdoeTe, via napddeiyua flapouvoiaon ornv oBovi.
KavTe KAIK 0TO Koupni <ENOHEVO>.

510 rapdbupo nou akoAoubei, oTo nedio 7/TAo¢ napouciaong:, NANKTPOAOYNOTE
Tov TITAO TNG napouciaong «Anuroupyia lapouvoiaongs kai oto nedio SToeia
nou nepiAaupavovrar o kdBs diapadveia., NANKTPOAOYNOTE To OVOUA 0dg, nou
Ba @aivetal og OAe¢ TIG dlapavelec. Eniong, epocov BEAETE, eMIAEETE TIC Bupideg
Huepounvia teAsuraiag svuepwone kar ApiBuog drapdverag. Kavte
kAIK 0TO Koupni <ENOHEVO>.

310 TeAeuTaio napdBupo diaAdyou, BAENETE OTI 0 0dNyOG NNpPe OAEC TIC ana-
VTNOeIC Nou NBeAe yia va dnuioupynael Tnv napouciacn oag. Kavrte kAIK aTo
koupni <TEAOG> yia va JeiTe TI akpIBWG €ToiKAcE 0 0dnyog yia odag.

Se kavovikri NpoBoAn Aoindv, BAENETE TI €Toiacs o0 odnyog yia oag. Me KAk
€navw oTov TITAO kaBe diaPAaveIag WNOpEiTeE va OEiTE TO MEPIEXOUEVO TNG Kal
(PUCIKA va TO TPOMONMOINJETE CUMPWVA WE TIC aVAYKeC 0ag.

MMOPEITE va TPOoMoMonjoeTe TO NEPIEXOMEVO KABE dIaPAvelag €iTe oTo apIoTEPO
MEPOG TN 08dvNC, dnou @aivetal n didpBpwan TNG napouaciaonc, €iTe oTo deEI0
Mou (PaiveTal n OUYKEKPIYEVN dlapdaveia.

Mia 7rpoTaon yia TV napouciacn nou BEAETE va KAVETE €ival kal auTr nou
akolouBei aTig eikdveg Twv Slapaveinv. Mpwta Ba npénel va ald&ete ToO
TpEXov npPOTUMO 0Oxediaong emAéyovtac To Hevou Mop@n>E@appoyn
npotUnou oxediaong... kai oto napabupo dialoyou Eqappoyn npotunou
oxediaong nou 0a gu@aviodei, eMNINEETE To NpdTUNO TprKupia Kal KAVTE KAIK
oTo koupni <Eqappoyn>.



10. ZTn ouvéxela TPOMOMOIEIOTE TO MEPIEXOUEVO TWV dlaPaveiowv oUNQWvVa HE Tnv
npOTAcCT| Hag ) ONwG £0EIG VOUICETE.

11. Kavte kAik oTov TiTAO KGBe dIapAavelag kal PETA KAIK OTO Kouyni n NG YPAMMAG
epyakeiov EQE Kivigorg yia va Tov KAVETE va €UQavi(eTal P TO €PE PWTO-
YPAPIKNG Unxaving. la To keipevo kabe diagpavelag, KAvTe KNIK o’ €va onueio Tou
Kal META KAVTE KAIK OTA KOUMMIA . . yla va opioeTe evalAag oe kdaBe
dlapaveia sQé AEIlep N EPE NTWONG KEIPEVOU.,

12. AnobnkeloTe TNV Ot apxeio Ye ovoua «H mp®TN HOU napouciacn». 3TN
OUVEXEID yia va OeiTeE TI EXETE KATAQEPEl MEXPI TWPd, €MIAEETE TO Wevol
Mapouciaon>MNpoBoAn napouciaong f nartnorte To NAnkTpo <F5>. Mno-
PEITE TWPA, va NAPETE TO MOVTIKI OTO XEPI 0AG KAl va KAVETE KAIKK yid va
epavifovral éva-€va Ta aTolxeia kabe diapdaveiac.
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NevTe €idn NPoBoAwv:
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MeTa Tn dnuioupyia yiag
napouciaong pe Bondeia,
XpnoidonolgioTe Tnv
npoBoAn Tng 8idpBpwong
yla va NANKTPOAOYNOETE Ta
OIka 0ag Keipeva.

AMGETE TOUG TITAOUC TWV
dlapaveiwv Kal
dnuioupyeioTe véa aTolxeia.
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Angioupyia giag napouagiaong pe Bondeia

'Onwg €idaTte oTnv nponyouevn dpaaTnpEIoTNTd, NapdAo nou Oev
YVwpileTe akdun noAAG npaypara yia To PowerPoint kai Tig napou-
0140€IC, JnopeiTe va {nTRoeTe Bondsia yia va dnMUIOUPYNOETE TV
npwTnG oac napouaiaon. Ma va ynv Ta KAvere 6Aa anod Tnv apxn
MMOPEITE va XPNOIMONOINCETE £va and Ta £Tolda enayyeAUaTika
UnodeiyaTa Kal oTn CUVEXEIA VA TO TPOMOMOINOETE:

a) ot ouvepyacia pe Tov 00nyo Auroparou [EpIEYOLEVOU.

AvaAuTiKd PnopeiTe va :

> Ekkiviioete To PowerPoint kai oto napabupo SiaAdyou
PowerPoint nou Oa eu@aviodei, va KAveTe KAIK OTnv
enAoyn OOnyo¢ auTOHaTOU NEPIEXOUEVOU KAl LETA

KAIK OTO KOUMMi <OK>.

> Apgowc Eekivasl o OOnyos auTouarng OnNuIoupyias nEPIEXo-
LEVoU, o onoioc pe diadoxika BripaTta oag kabodnyei va
eMAEEeTe Tov TUNO (n.X. Mevikr) - Eknaidsuon) kal To OTUA
(n.x. aonpopaupec dIapaveiec) TNG napouaciacnc nou BéAe-
TE, EI0AYOVTAG TIG OXETIKEG NANPOPOPIEC, OMou xpelalovTal.

D&nydc autopatnc Snuovpyiac neplexopévou

Mg 1o "Cdrpyo QuTOMOTOU NEpIEXopEvol”,
aag napéxeTal n Suvata T va fekivrmeTe
wprponoiiyTas Ti; BiaBémueg 1Béeg kal dwa
opYawEyPaUa Y1 Ty NapoUTaaT gag.
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Eixdva 5.1.2: H 080vn Tou 00nyou QUTOLIATOU TEPIEXOLEVOU

B) e Tn BonOeia evoc flporunou oxediaons

AvaAuTIKG pnopeiTe va :
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> Ekkiviioete To PowerPoint kai oto napabupo diaAdyou
PowerPoint nou 6a eupavioBei, va kaveTe KAIK oTnVv €ni-
\oyr| flpdrTuno oxediaorng kal KNk oTo koupni <OK>.

> ©a gupavioBei To napabupo diadoyou NEa napouciaon
Kal otnv kapTéha Tou MpoTUNG OXEdiaong, Pnopeite va
€MAEEETE éva nNpdTUNO OXEdIAONG XWPIG NPOTATEIG NEPIEXO-
MEvou. Aeia, aTo nedio /Ipoeniokornnor, DEITE TO AnoTENE-
OMa TNG €MAOYNG 0ac kali epOooV 0acg apEel KAVTE KAIK
0TO KouMni <OK> yia va To epapudoETe Kal va EEKIVATEI N
dnuioupyia Twv dIAPavei®yv odc.

Néa napovsioan (2]
Fevicég enihoyés | Mopouadoeg MpéTuna aediang |

E]Kawouhe

] acouapera @]opoaapd |

& nahac

Napionuo || RBEnmKGnGn

ﬂfpiwuin

& iy pe av

E]noennwngh | orers 1asum
PavTap

. » Dalor it amet consectatuer
8 Jputsyapmo adi sed diam
Mn)\e Biayivizg @Pwuuwmg P Hor: suzmod
EJmnobyepovyic ] zrpaopants
E]uzav ] zripah e
E]nriya B Texvahayia
(kabnrmeincs EJopiamee pivee & Tonoypai

|

Eixova 5.1.3: Erndoyri npoturou oxeoiaong

> Apgowc petd Ba sugaviodsi To napabupo diahoyou NEa
diapaveia yia va eniAéEeTe To €idog TNG OIAPAVEIAC HE
Tnv onoia 6a EeKIvNOoETE.

Y) e Tn BonBeia evoc fIpoTunou neEPIEYOUEVOU
AvaluTikd pnopeite va:

> Ekkiviioete To PowerPoint kai oto napabupo diaAdyou
PowerPoint nou 6a gupavioBei, va kaveTe KAIK oTnV €ni-
Aoyn flpdruno oxediaorg kal KAk oTo Koupni <OK>.

Néa napovgiaon 7] x]
Tevikéc ehoyd  TopoUCIATEIC Iﬂpﬁmnu oyetinang |

@] odryoc sTopsiag |
Oikovopicr éxfieon
Napokivron ouaGog

Mpnsmiakann

]

& nopousiaon apikn

& |nopouciaon ey di:
& Jruoronanmes

] ripermaon ovpomyikii
& nporinan e

& ngsnon npaitog A unng
& z0mcenn e Taping

& | zwediaoung paprec

MICONNN NPGoYTWY KOl UNNpEmdn
NiEIpONaKT NOAMER
2] |Kevtpiey cedito opabor

3|

ram_|

Eixova 5,1.4: Erndoyri npoTurnou nepIEYouEvoy
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Me Tov opBoypagikd
Kal YPAUHATIKO EAEYXO
MMOpEiTE va NpoAdBeTe
Aaen.

> 210 napdbupo diaAdyou N€a napougiaon nou Ba suga-
vIoBei, oTnv kapTéAa MApPoOUCIACEIG, UNOPEITE va EMAEEE-
TE €va NPOTUNO oXediaong We NPOTACEIC VIO OUYKEKPIUEVO
NePIEXOUEVO Kal OTN OUVEXEID va KAVETE KAIK OTO KOUWni
<OK> yia va &KIVAOETE TNV Tpononoinan Twv diapaveiov
0ag oUPEWVA KE TIC avayKeg aac.

Anpioupyia napouciaocng ano Tnv apxn

1.

Ekkiviiote To PowerPoint. 1o napdbupo diaAdyou Power-
Point nou Ba eugavioBei, kavte kAik otnv enmidoyr, Kevij
napouoiaor) Ka PeTA KAIK 0To Koupni <OK>.

@a eueaviobei To napabupo diaidyou Néa diagpaveia nou
0ac NPoTpENel va eMIAEEETE ia £Toiun didaTagn diagpdaveiag ano
TN oUuAAoyN TOU Kal nou &eKiva Ye Tn dlapaveia TiTAou.
ErAEETE TNV NpwTN anod auTeg ) onoia AAAn BEAETE kal KAvTe
KAIK 0oTO koupni <OK> yia va ¢uyel To napdbupo auTto kai va
€0TIA0ETE TNV NPOCOXI 04G OTN CUMNANPWon Twv Nediwv TG
dlapAaveiag nou €XETE YNPOCTA Oac.

Mia Buapdyewa 2| x| I

Emidoyn oumdpames diamakng: K

‘BEUpn
ey | [ [ L]
el | ot Iy e
Looree [ Joweer |

EIRIE s

il

ATpavEId TIThau

BE

[~ Mo pny sppoviors fovd aud To nopafupo Sighdyou

[

Eixova 5.1.5: Fioaywyr) veag diapaverag

AQoU €xeTe €MIAEEEI TOV TPOMO e Tov onoio Ba dnuioupyn-
oeTe dlagaveleg kal Tov TUNo Tng diapavelag, KavTte KAIK oTa
Olapopa onueia, Nou NPENEl va EI0AYETE KEIJEVO Kal 0T OUVE-
XEIa NANKTPOAOYROTE TO.

Av &xeTe enIAEEel DlAMAvEId NMOU NEPIEXEI €IKOVA N YpAPNUa,
KAvTe JINAO KAIK OTO GUYKEKPIUEVO ONEIO YIa va TO EICAYETE.

Kavte kAIK OTO Koupni TNG YPAMUNC €pYaAsiwV
Mop@onoinon xai aTo pevol nou avadueTal KAvTe KAIK oTnv
emioyn Nea diapdvera onoTe kal 6a eu@avioTei To napdbupo
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Olahoyou Néa diaaveia yia va €nAEETE Wi unapyxouad
O1GTagn anod auTéG yia TNy nopevn dlagaveia.

EnavaAdaBaTe Ta napandavw BripaTa yia kabe véa diagpaveia kai
apoU OAOKANPWOETE TN dnuioupyia Twv diapaveiwy, anodn-

KEUOTE TNV NApouaiaor| oag o< éva apxeio oto dioko oac,.

F'vopioTe 1o NnepiIBaAlov Tou PowerPoint

‘Exete ndn ouvnBiosl va BAENeTe To nepIBAAMov epyaciac Twv
AM®V NpoypaupaTwy TNG OIKOYEVEIQS TWV EPAPHOYWV YPAPEIOU.
‘Onw¢ Oa Oeite kal €dw, napoyolo eivar To nepIBalhov Tou
PowerPoint. ‘'Ouwc, unapxouv kai KAnolieg diapopEC UE TIC OMOIEG

olya-oiya 6a EoIkelwOEiTE.

Ta apxeia Tou Microsoft PowerPoint ovopdlovrar napou-

oi1aoeig. Mia napouciaon NePIEXEI HIA ) Kal NOAAEG S1aPAVEIEG.

] e Ul i) Gomet) pesh Ui Movmpatom (oot otion
DEde a7 R |a- - QEBOD IS~ @,
et bon 2% x| B LW [ EEEE KT iy

Anovpyia Hapovouiceny

Avaadiyte o PowerPoint

EpYAOUEVOL UE aUTO

P e

mEose sy g

Tgon - |y @ | Arsemiem- L R OCHAT 2-L-A-S=E0g.
Aenpiesm Lo | Neookrytvn serdaas w

Eixova 5.1.6: H 060ovn gpyaoiac Tou PowerPoint

> [pappn TiTAou. Eival | npwTn ypauun Tng 08ovne. Ekei

unapxel apioTepd n Bupida eAéyxou, To Gvopa TG EQApHOYNG,
TO OvVoua TNG napouadiaong kai Oe€id Ta Koupnia pUBJIoNG Tou
Mey€Boug Tou napabupou.

Fpappn Mevou. Eivar ouvhBwg n SeUTepn ypapprn oTnv
onoia BpiokovTal OAeg o1 dlabETIPEG EMAOYEG TOU Npoypdaupa-
TOG, OMAdOMOINUEVEG Kal TAEIVOUNUEVEG Ot AioTeG. KavovTag
KAIK O pia ouada evroAwv avadueTal €va NAQIolo nou NePIEXE!
TIG KUPIOTEPEC EVTOAEG, EVW av KAVETE JINAO KAIK ENAVW OTNV
opada ) odnynoeTe To BeikTn 0aG ENAvw oTo onueio [¥] kai
KaveTe KAIK, egpavidovtal OAeC o1 EVTOAEG TG opdadag auEcwC.

Anuroupyia lMapouoiaong

Tnv ueavion oAwv Twv
evroAwv piag ouadac
LITOPEITE aKOWN va Tnv
EMITUXETE QV LIETA TO MPWTC
KAk aprioeTe 10 O&ikTN TOU
IOVTIKIOU EMNAV® TNG YIG
nevre (5) oeutepdAena.

I s
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> Ipaupéc epYAAEiwV. 'Onwg oc OAEC TIC EQPAPUOYEC TWV

Windows, OTIC YPaUUEG QUTEC TWV €IkoVISiwY, UNAPXOoUV €ni-
AEYHEVEG €VTOAEG MOU XpnolponoloUvTal ouXVOTEPA Kal Hro-
pOUV va EKTEAEOTOUV AMEDA HE TO NATNA TOU ApIOTEPOU NAR-
KTPOU TOU MOVTIKIOU MAV®W OTO KOUWMI, XWPIC va aVvaTPEXETE
OTIC OMadONOINUEVEG EVTOAEG TNG MPONYOUMEVNG YPAMMNG. Av
TOMNoBeTACETE Tov Oe€ikTN TOU MOVTIKIOU 0a¢ ndvw o' éva
Koupni piag opadac epyalsiov, Xwpic va KAVETE KAIK, TOTE
EPQaviCeTal PIa PIKPN ETIKETA HE TO OVOUA TOU €PYAAEiou nou
neplypagel Tn Aerroupyia Tou. To PowerPoint diaBéTel deka-
Tpeic (13) £TOIPEG YPAUMEC Epyaleinv, AAAG O XprioTNC UNOpEI
va Onuioupynoel Kal AAEC YpauMeEG epyaAsiwv npooapio-
OMEVEG OTIG DIKEG TOU avaykes. OI YpappeG epyaleinv Unopouv
va €ival kalr autoTeAN HIKpa napadupa.

Fpappéc KUAIONG. 'Onwg Ot ONeG TIC EQPAPHOYEC TwV
Windows, 0c€ia kal kaTw and Tn dia@aveia unapxouv n KaTa-
KOpUPN Kal n opilOvVTIa ypapur KUAIONG, EpOCoV TO NoCcooTO
gu@aviong (zoom) Tng diapavelag dev eNITPENEl OAOKANPN TNV
EPPAvion Tne.

Fpappun Kardoraong. Bpioketal 010 KATW MEPOG TNG
00dvng kal gg auTiv avagpépovTal NAnpogopie yia Tnv
TpEXouOoa KaTaoTaon TngG napouciaong.

H Baogikn ypappn epyaAgiov

Mia ano TIg dekaTpeig YpapuéS epyaeinv Tou PowerPoint kal €va
ano Ta NA£ovV ouxva XpnoidonoloUyeva PEpn TG oBovng, ival n
Baorkrp ypappun epyakeiwv. Ta epyaleia Tng xpnoidonoiouvTal yia
TN diaxeipion Twv MNapouciacswy, yia TNV avTiypar) Kai EMKOAAN-
on dila@avelwy, yia TNV Tagivounon Twv dia@avelnv, al\d Kal yid
TNV €vepyonoinan Tou BonBou Tou Office. AC TN yVWPICOULE.

NEEHs &Y

Y EBRET 0.

eHOma

1| |Anuioupyia

Anuioupyei éva véo apyeio napouciaong nou BacileTal
oTtnv Kevr) napouaiaon.

= |Avolyua

Avoiyel | evTonilel Yéoa oTo Jioko &va undApxov apyeio
napouciaong.

Anobrkeuon

AnoBnkeUel TO evepyd apXEio e TO TPEXOV OVOUd Tou, TNV
Tpéxouoa BEoN TOU Kal TNV TPEXOUGA HOP®I) Tou.
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HAekTpOVIKO

AnooTéMEl OAOKANPN TNV napouciacn wg CUVNUUEVO 1)

=
Tayudpopeio TNV TpExouaa dlaPavela wg KUPIO owla evog PnvUuuaToc.
. EkTunwvel To evepyd apxeio n eniAeyueva oToixeia. Ma
EkTunwon 5 . 2 p')( L q W . i
ENINOYEG EKTUNWONG, EMIAEETE ApXEIO>EKTUNWOTN.
wr | |EAEYXOG . . . .
, EAEyxel TNV opBoypagia oTnv eve| Mapouaiaon.
OpBoypagiac YXEl TNV 0puoypad n pyn tap n
% e Katapyei 'Tr]v EI‘II)\'OYl:] and Tnv s.vapyr'] Mapouciacn kai Tnv
TONoBETEI OTO NPOXEIPO TwV Windows
JY— AvTIypaQel TI:]V EI‘II)\O‘YI"] and Tnv syspyr'] Mapouaiaon kai
TNV TONOBETEI GTO NPOXEIPO TwV Windows
EnikoMNon E|oa\{(':|y£| TO nsmexbusv? ToU n?oxsipou OTI’]'V TpEXoUOa
dlagaveia kai avrikabioTa onoiadnnoTe eMAoyr.
Mvélo AVTIYpAQEl T HOPPOMNOINGN £VOG EMIAEYUEVOU OTOIXEIOU
Hopgponoinong Kal TNV £papuolel 0TO OTOIXEIO NOU KAVETE KAIK.
B |avaipeon Me kaBe KAk avalpei d1adoxIKa TIG NPONYOUHEVEG EVEPYEIEC

I EVTOAEG NOU EKTEAEOATE.

AkUpwon Avaipeang

Me kG0e KkANIK akupwvel OIadoxIKa TIG MPONYOUMEVEG
EVEPYEIEG AVAIPEDNG MOU EKTEAEOATE.

Eioaywyn Eioayer pia véa unép-ouvdeon N ene€epyaletar Tnv
unép-oUVOEDNG €MAEYUEVN UNEP-OUVDEDN

Mivakeg kai Epgavilel Tn ypauun epyaieiwv /7Vakes kai neplypauparg,
MeplypaupaTta ME epyaleia yia Tn popgonoinan nivaka Kai KEIPEVou.

Eiocaywyn) Mivaka

Eicayel évav nivaka oTo £yypa@o HE Tov KaBopiopEvo anod
£00C apIBPO YPAUM®V Kal OTNAGV.

Eicaywyn
IpagnuaTog

Anpioupyei éva ypdgnua He TNV €loaywyn evog avTi-
Kelpévou Tou Microsoft Graph.

5 E|0|E E

Nea diagpaveia

>a¢ npoTpenesl va enAEEETe pia dIAGTAgn dlagaveiac Kai
€loayel pia véa diapaveia PeTa Tnv evepyod diapdaveia.

AvanTugn oAwv

Ep@avilel Toug TiTAOUG kal OAOKANPO TO CWHA KEIKEVOU YIa
KaBe diagaveia.

Epgpavion
Mop@onoinang

EupaviCel 1 anokpUnTel Tn Hop@OMoincn XapakThpwy
(évTovn kai NAayia ypa®n) o€ Kavovikr npoBoArn.

RS

Mpoeniokonnon os
kAijaka Tou ykpl

Epavilel Tnv evepyd napouaiacn acnpopaupn.

| 100% =

Zoup

Meiwvel 1 augavel To péyeBog eupaviong Tou evepyol
apxeiou atnv 0Bovn.

2)

Boreia yia To
Ms PowerPoint

O BonBog Tou Office napéxel Bépata Bor|BeIac-OUBOUAEG
yla va Bonenoel va UAOMOINCETE TNV £pyaadia oac.

H ypapun epyaAcinov Mop@onoinong

Mia e&ioou ouxva xpnoidonoloUKEVn yPapun €pyaAsiwv eival n
YPauun epyaisiov Mop@omnoinorng. & auTnV avaTpEXETE yia TN
OTOIXION TWV NEPIEXOUEVWV TWV OIAPAVEIWY, YId Va TA JopPornoin-
OETE ME KOUKKIOEC kal apiOunon aAAd Kal yia va €I0AYETE €QE
Kivnong otnv napouaciaon oag. AG Tn YVWPIOOUE.

Anuroupyia lMapouoiaong
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* Mopgponainan

Tahoma -z - B I U & |§ == = = |£ a | @ P |§§‘,’§ Kirvée 2pyamss -
Tahoma |[pappatoceipa AMGCel TN YpAUHATOCEIPA OTO KEIEVO NOU EXEI EMIAEYEI.
11 = Méyebog ANl TO PEYEBOC TWV XAPAKTNPWY OTA KEAIG NMOU £XOUV
YPAUUATOCEIPAG enI\eyel.

‘EvTovn ypagr

Mop@orolei To EMIAEYPEVO KEIMEVO HE €VTOVOUG Xapa-
KTNPEC.

MAayia ypaon

Mopgonolei To enmIAeypevo Keipyevo Pe nAdyloug Xapa-
KTTPEG.

Ynoypdappion

Ynoypappidel To EMIAEYHEVO KEilEVO.

>kiaon KeIEvou

MpooBETEl 1 agalpei pia okia and To EMAEYPEVO KEIPEVO.

>Toixion ApioTepda

>ToIXiCel apIoTEPA TO NEPIEXOUEVO (KEiMEVO T apiBuoi) Tou
EMIAEYEVOU NAAICIOU KEIJEVOU.

>1oixion oto KévTpo

>TOIXiCEl OTO KEVTPO TO MEPIEXOMEVO (KeEiPEVO 1 apiBpoi)
TOU enIAEYUEVOU NAQICIOU KEIYEVOU.

>Toixion Aegia

>ToIxiCel O€€ia To nepieXOpEvo (Keipevo 1 apiBuoi) Tou
£MIAEYPEVOU NAAITIOU KEIPEVOU.

ApiBunon

MpooBETel apiBuolc O €MIAEYHEVEG NAPAYPAPOUG I TOUG
KaTapyei.

KoUKKideg

MPOoOBETEl KOUKKIDEG OE EMIAEYUEVEC MAPAYPAPOUG N TIG
Karapyei.

AUENnon peyedoug

AUEavel TO PEYEBOC TOU EMAEYHEVOU KEIMEVOU OTO EMOUEVO

>\ [ | ] ]| (| ]| (o] o] =] ] (]

YPAUUATOCEIPAG HEyeBoc Tou nAaioiou MéyeBoc ypaupaTooEIpag
Meiwon peyéboug  [Meiwvel To péyeBog Tou €MIAEYUEVOU KEIPEVOU OTO Mpon-
YPAUHATOCEIPAG yoUWevo HéyeBog Tou nAaiciou MEyeBog ypappaTooelpdc
. MeTakivei Tnv emiAeypévn  napdypa®o OTO  EMNOHEVO
I , ; g
s PoBIBackog UYnAOTEPO €NiNedo enikepaAidac.
, Metakivei Tnv enmiAeypévn napdypago OTO  EMOHEVO
E| YnoBiacog XaUNAOTEPO €ninedo enikepaAidag,
% B MpooBétel n Tpononoiei €p€ kivnong (fxog, Kivnon

KEIPEVOU-AVTIKEIUEVOU) OTNV TpEXoUaa diapaveid.

Ko epyameg =

Kovég Epyaaieg

KpuBel péoa Tou TIG emhoyég Néa diagaveia, Aiatagn
diagpaveiag kal Epappoyn npotunou oxediaong.

H npoBoAn TG napouciaocng oag

To PowerPoint xpnaoiponoleital Pe dIapopPETIKEG NPOPBOAEG, NOU 0ag
BonBoUv katd Tn didpkeia TG dnuioupyiac piag napouciacng. Ol
KUPIOTEPEG NPOPBOAEG €ival N xavovike NpoBoAr kal n npoBoAn
Ta&vounong orapaverav.

lMa gukoAn evaAlayn HeTa&l Twv d1Iapopwv NPoBoAwY, UNOpEIiTe va

KAVETE KAIK OTA KOUMMIA OTNV KATW apIoTEPR ywvia

Tou napaBupou Tou PowerPoint. Av odnynoste To OeikTn 0ag
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enavw oe kabe koupni Ba eupaviodei €TIKETA nou Ba avagepel To
Ovopa TnG NPoBOANgG.

v" H kavoviki} npoBoARn nepiExel Tpia TUAUATa napadupou: Ta
TUAKATA napadupou TG didpGowornc, Twv JIapaverimy Kal TwV
onuEIwoEwY. AUTG Ta Nnapabupa eNITPENOUV TNV €NEEEpyaoia
oAwv Twv andyewv Tng OIAPAveldg oag anod Mia kai Jovo
B<on. Mnopeite va pubuioeTe To péyeBog Twv TPIWV Napabu-
pwv, oUPoVTac To NEPIYPAPHA TOUG

Mapabupo diapBpwong. XpnoigonoinoTte To napddupo
O1GpBpwong, yia va OpyavwoeTE KAl vad avanTug&eTe To
nepieXOUEVO TNG napouciaong oac. MnopeiTe ekei va nAn-
KTPOAOYNOETE OAO TO KEIPEVO TNG NAPOUCIACNG 0ag Kai va
avadlaTa&eTe Ta onueia TWV KOUKKIOWV, TIC Napaypapoug
Kal TIC SIapAVEIEC.

Mapabupo Jdiapaveiwv. 210 napdbupo diagpaveinv,
pnopeiTe va dEiTe NG PaiveTal To Keipevo o KABe dlapa-
vela. MnopeiTe va nNpooBEoETe YpaPIka, TAIVIEG, NXOUC, va
ONUIOUPYNOETE UNEPOUVOETEIC KAl VA NPOCOETETE KIVIOEIC
0€ JEPOVWEVEG DIAPAVEIEG,

Mapadupo oNUEIDCEMV. To NApadbupo TWV CNUEINOEWY,
0ag EMITPENEl va NPOCOECGETE ONUEINTEIC OJIANTT 1) NANPO-
(POpIEG MOU BENETE va €ival opaTeC yia TO AKPOATNPIO KATA
T diapkeia TNG npoPoAinc. Eav BEAETE va unapyxouv Kal
YPAPIKG O OAEC TIC ONUEIWOEIC 0AC, NPENEl va TA NPOCHE-
OETE OTNV NPOROAN) ONUEIWOEWY, WE EMIAOYN TOU HEVOU
MpoBoAn>Ynodelypa>YNOJEIyHa CNUEIDCEWV.

[t ot e e ————————— ]
] tpmre. Eochoovan Tt Erome, oy Lovstan Moo [kdes B sl
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Eixova 5.1.7 : [lpofolrj taéivounonc diapaveiwy

v' Z1nv npoBoAn Tadivopnong diapavei®v, PAENETE TAUTO-
Xpova oTnv 080vn oac OAEC TIG dIaPAVEIEC TNG NAPOUTiaong
0ag, HE TN HOPPN HIKPOYPaPiag.

Anuroupyia lMapouoiaorig

[1a va gupavioeTe Tic
ONUEIDOEIC KATd T1)
OIdpkela Tng rnpoBoAric,
Kavre Oe&i KAIK Endvw oTr)
olagpavela kar oTo LEVOL
nou 6a gupavioTel KavTe
KAk arnv emdoyr
SUEIDOEIG OUIANTT.
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g H Tapougicen Tou PowerPoint

MNpoznuokannar kivnans

MAIBETE TO PowerPoint
OE Alyeg WpEG

~ -~

- -

/l\

Mriopeite va
XPNOIWOMOIOETE?

460

E@< kivong, yia va
anokaAunTeTe O1adoxikd
70 dIdPopa oToIXEId
HIac O1apaveag.
EvalAayég, yia
ELPAcT OTNV ELPAVION
TIIG EMOUEVNG
olagpaveiag
Xpoviouog
orapaveiov, yia
gleyyo Tou ypovou
ELIPAVIOTC OTOIXEIWVY 1]
116 EMOUEVING
dlapaveiac.

[1a va e1oayeTe EQE Kivnong
& ryou o KeUeVo 1j
avTIKEUEVO 0T JIapaverd
oag, apkel va eivar To
OnNElo El0aywyric oTo
KE(UEVO 1} va givar
EMAEYLIEVO TO QVTIKEIEVO
Kal LETA va KAVETE KAIK 0TO
KOUWITI TOU EPE 110U BEAETE
va arioKTIiOel TO KEUEVO I}
TO QVTIKEIUEVO QUTO.,

'ETOl pnopeite elkoAa va npooBEceTe, va dlaypAWeETE Kal va PETA-
KIVI\OETE JIAPAVEIEC, VA NPOCHETETE XPOVIOUOUG Kal va EMIAEEETE
eval\ay£g Ye kivnaon, kata T perapaon and Tn pia diapavela oTnv
endpevn. Mnopeite, av BEAeTe, va OeiTe O NPOEMIOKONNGN TIG
KIVAOEIG NOAWV dlapaveiwv, a@oU TIC EMNIAEEETE Kal 0T CUVEXEID
emAeEeTe To pevol Mapouciaon>TMpoeniokonnon Kivnong.

MeTakivn0&iTE OTIG S1aPAVEIEG TNG NAPOUTIACNG

Mnopeite va YeTakivnOeiTe oTIG dIapAveIEC TNG NAPOUCIACNG 0ac HE
Ta nAnkTtpa <Page Up> kal <Page Down>, | To poddki scroll
TOU NOVTIKIOU 0aG Kal akOun, av epgavicete OAeg TIG dIAPAVEIEG
0agG JE TO Koupni <MpopBoAn Ta§ivopnong diapaveimv> Kal
OTn OUVEXEIQ BPEITE auTr) Nou BEAETE, KAVTE KAIK ENAVW TNG Kal
META KAIK oTo Koupni (1| yia va npoBaieTe Tn diapaveia.

Eicaywyn AAA®V avTIKEIHEVWV OTHV napouagiaon

>TIG OIAPAVEIEC 0ac YNOpPEITE va €i0ayeTe NANOOC anod avTiKeEiYeva:
eikoveg ClipArt, ypaoenua, avtikeipevo WordArt, apyeia nyou,
video f; animation (kAin noAupéowv), aA\d kai aAAa avTikeipeva,
onwc¢ kanolov TUNo nou Ba dnuioupynoeTe Ye Tov Ms Equation
Editor 1} £&va opyavoypaupa TnG unnpeciac oac nou 6a dnuioup-
ynoere Je To Ms Organization Chart.

MpooéAkuon TNG NPOCOXNG HE EPE Kivong
MnopeiTe va NPoCBECETE K/VIpOT) OTO KEIYEVO KAl OTA YPAPIKA 0ac,
AXOUC OTa ypagruaTta kai o ah\a avTikeigeva Twv OIaQpaveimv
0ac, WOTE VA EVTEIVETE TNV NPOCOXN TWV AKPOATWV 0A¢ O Onua-
VTIKG onueia, va eAEyXETE TN pon Twv NANPOPOPIWY KAl va KAVETE
nepIcoOTEPO evOIaPEPOUCA TNV Napouaiaoct| oac.

MnopeiTe va puBUIcETE TOV TPOMO MOU €UPAvileTal To KeiJevo f Ta
avTikeigeva oTtn 0lagAaveld oac Kal va pUBUIOETE TO KEIWEVO, WOTE
va sygaviletal otadiaka, ava ypauua, AEEn n napaypago. Mno-
pEiTE €niong va e€mAEEETE va Bapnwvel 1} va aA\alel xpwua To
KEIUEVO N TA QVTIKEIJEVA, OTAvV EUPavileTal £va ENOUEVO OTOIXEIO.

Mnopeite va aMdA&eTe Tn O€IPa KAl TO XPOVIOUO Twv dIAPaveIwV
0ac kal va OopigsTe TNV autopaTtn E€PQAVIOr TOUG, XWwpic vd
anaiTeiTal To KAIK ToU NovTIKIOU 0dc.

MnopeiTe va O&iTE O£ NPOENIOKONNON TNV Kivnon TOU KEIPEVOU Kal
TWV AVTIKEIYEVWY 0ag, yia va deiTe To ouvduaopd Toug Kal va
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NPOCAPHOCETE TIC KIVIOEIC TOUGC, €av TO KPIVETE aAnaApaitnTo,
NPOKEINEVOU Va EXETE TO KAAUTEPO ANOTEAECUA.

H Mpappn epyaleinv EQE kivhong

Ma va dWOoeTe Kivnon Kal NXo OTIG dlapAavelEG oag, npeEnel va
XPNOILOMOINCETE TN YPAuUN epyaieiwv EQE Kivong, Ta Koupnia
TNG onoiag kpUBouv NoAU dpoppa €PE Kivnong Kal fnxou.

AC Ta YVWPICOULE :

50| % 4

Z -

N o W

Kivnon TiTAou

Kivei Tov TiTAO Tng dlapdveiag and endvw npog Ta
KATw KaTd Tnv dIApKeIa TG Napouciaong dIapaveimy.

Kivnon keipévou
dlapaveiag

Epgavilel To onpa Keiyévou ot dladoxika Prjuara,
KaTa Tn SIdpKela TNG napouaiacng Siapaveiwy.

E@é auTokivrTou

To emAeypévo avTiKeidevo N Keipevo epgavileTal pe
Kivnon ano de€id, padi e X0 auToKIVATOU.

To emiAeypévo avTikeidevo inTatal and Ta apioTepd Tng

I E o]

EpE nTr , 1.0 .
P mnang dlapaveiag, Je TN ouvodeEia nNxou NTnong.
Epé pwTOypaPIKNG To €MIAEYPEVO KEIMEVO 1 aVTIKEIPEVO gppaviCeTal and
HnXavng dIAPPayHa PWTOYPAPIKAG MNXAVAG, LE OXETIKO NXO.
STypiaio QAC T‘o EI‘II)\EYHEVC? KEIKEVO N f]VTIKEIlJEVO lEp(pGVICETCII yia
Aiyo oTn diagaveia kai katoniv e§agavicerai.
7 Egé Adilep T'o sm)\awljevo (]VTIKEI}.IEVO' n KE'I}.IEVO 'spcptlzwzsrlm HE
Kivnon ano Tnv enavw 0egia ywvia, padi pe nxo A&idep.
EQE ypagopnyavng yia |To eniAeypévo Keigevo epgavileTal ava £va XapakTrpa
Keipevo KGO Qopd Kkal JE ouVODEIa TOU MXOU YPAPOUNXAvNG.
Epé avtioTpopng To emAeypévo Keidevo ed@avileTal We avtioTpoen

OIATA&NC KEIPEVOU

Kivnon ano To TEAEUTAIO OTOIXEIO MPOC TO NMPWTO.

il
RELC

E@E NTwong yia Keipevo

To em\eypévo Keipevo epgavifeTal o NTwon ava pia
A€EN anod To endvw PEPog TNE dIapaveiac.

S€Ipd Kivnong

Epgaviel Tn osipd Pe TNV onoid TO EMIAEYMEVO
KIVOUWEVO avTIKEiPeEVO pgaviletal aTn diagavela.

Mpooappoyr| Kivnong

MpooBéTel 1) Tpononoiei €pe kivnong (nxog, Kivnon
KEILEVOU-AVTIKEIUEVOU) OTNV TpéExouaa dlapaveia.

7 |

Mpoeniokdnnon kivnong

EkTeAei OAa Ta €€ Kivnong TnNG TpExouaacg dlapaveiag
o€ MIKPO Napabupo o6nwc Ba eival aTnv napouaiaaon.

Anuroupyia lMapouoiaong

461
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Tarvia and quihoyr). ..
Tarvia and apxzia. ..

Heog and Ty guskoyr. ..

‘Hxog and To apxeia, ..

Avanapaywyr Koppamol and OO ..

Koy pacpr ryou

~ -
- -
£ i »

MAcovexTrpara

NAexTpovikIig

napouvoiaong:

= HKivnon Tpafdsl Tnv
npoooxr} Tou
akpoarnpiou

= Hevalayri oiver
ELIQAoT) OTNV EMOUEVN
dlapaveia

Auvarornra alAaywv
LEXDI TNV TEAEUTAIG
oty

= Xprjon rixou, animation,

video.

MpooéAkuon TnG NPoooxnG He MoAupéoa

Eav éxete Tn OuvatoTNTA va KAVETE NAEKTPOVIKI Mapouciaon
pnopeite kai va xpnoidonoinoete Clip MoAupéowv otn dlapaveld
0ag yia va dwoeTe PeyaAUTEPN £UpACN OTNV Napouaciacr| oac.

Ma va €I0ayeTe €va TETOIO AVTIKEIMEVO NOAUPECWV EUPAVIOTE TN
dlapaveia, otnv onoia BeAeTe va npoaBeoete To Clip NoAupéowv
Kal ENIAEETE To pevol Eicaywyn>Taivia kal AX0G. 2T CUVEXEID
€MAEETE KATI ANo6 Ta akoAouba :

> Ta va sicdyete Bivreo and T ZuMoyn Clip, Kavte KAIK
otnv emhoyn Taivia and ouAAoyn... kAl OTn OUVEXEID
EVTOMIOTE KAl EIGAYETE TO BIVTED NOU BEAETE.

> Ta va sioayete Bivreo anod AaAAn Béon, KAvte KAIK oTnv
evtoAn] Talvia and apyeio..., EvToniotTe To (PAKEAO Mou
NEPIEXEl TO BIVTEO Kal OTn OUVEXEID KAVTE OINAO KAIK OTO
BivTeo Mou BEAETE. 3TO PrVUPA NMOU €PPAVIlETAl AUECKC
META aNAvTnOTE KATAPATIKA KAvovTag KAIK OTO Kouuni
<Nai>. Ta Tnv NpoemokonNnon TNG Taviag Og KAvovikn
npoBoAr, kavte dINAG KAIK OTNV Taivia.

Mpooappoyn TwvV EPE Kivnong & nxou
MeTa TNV €l0aywyr| Kivnong f nxou 6a BeAROETE iI0WC va KAVETE
KAMNOIEG NPOCAPHOYEC CUNPWVA KE TIC NPOTIUNACEIC 0ac. EMAEETE TO
pevou Mapouciaon>TNpooappoyn KivonG... fj KAvTe KAIK GTO
Kouuni |& | TNG ypauunc epyalsinv EQE kivong. TOTe ep@aviletal
To napabupo diadyou MpooapHoyn KivnongG. XTI KAPTEAEC TOU
MMOPEITE Va NPOCAPHOCETE TA EQPE I VA EICAYETE VEQ.

v kaptéha Ta&§ivopnon & Xpoviopog, oo nedio 7aéivounon
Kivon¢:, UNOPEITE va TAEIVOUNOETE T O€Ipd €U@EAVIONG TWV
oToIXEIWV TNG dlapavelag Kal oTo nedio Ekkiviion kivinong va opi-
oeTe av BEAETE UPAVION PE TO KAIK TOU MOVTIKIOU 0ag I auTopaTa
META and pPepIKa OEUTEPOAENTA.

2

Mpooappoyi kivions

Ma va ePgpavioeTe To PeVoU
yla Tnv npooapyoyn Tng
Kivnong, kavTe de&j kKAIK o€
€va gToixeio TnN¢ diapaveiag
Kal oTo JevoU ouvTopiag
nou epgaviceral, Kavre KNIk
oTtnv emioyn Mpocappoyn
Kivnong....

Aukelueva Biopavang:
|
IV Keipevo 2

TaEwepnon & povianss |Epd | Expd ypaphparos | PuBlioe nohupzonoy |

TaErvdpnan kivnang: Excielvrian kiviang

Mz ki Tou novmkiol

+* & gumouara,
Memaivnon ooz =
& BeuTepshents i o

nponyolyzvo upBay

oK I
T

“AkUpo

Mpoznoxénnon
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KE®AAAIO 5 : [Mapouoidoerc I

>tnv kapTéha EQE, oto nedio Eioaywyri Kiviiong Kai rixou, Jno-
pEITE va aMAEeTE TO €€ Kivnong Kal fXou KE Onolo aAo BEAETE,
Ock1a aTo nedio Eioaywyr] KelWEVOU, YNOPEITE va enIAEEETE av Ba
epgavifovral ava A£En, ava ypaupa r OAa Tautoxpova. AKOMA
MMopeiTe va eMINEEETE va gugavidovTal Ye avTioTpopn oeipd. TENOG
oTo nedio Merd Tnv Kivror, PNOPEITE va enINEEETE av alalel
XPWHA TO KEIPEVO META TNV EUPAVICT TOU ) av anokpUNTETAl.
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>Tnv KapTéAa EQE ypa@nuartog, spooov n diapaveid oac nepie-
XEl YpApnua, oto nedio Eioaywyri OTOXEIWY ypaPUaToc, UNopeiTe
va enmINEEETE TOV 7p0ro nou Ba epgavidovral Ta OTOoIXEid Tou
YypPaenuaTog, ava oegipd f ava karnyopia kai oto nedio Eioaywyrj
KIVIIONG Kai rjYoU, PYNOPEITE va €NINEEETE TO £PE Kivnong Kai fyou
nou B€AeTe va BAEMeTE Kal va akoUTE KaTa Tn JIApKeld TNG
EUPAVIONG TOU ypapnuaToc. TENOc oTo nedio Merd Ttnv Kivion,
Mnopeite va emNéEeTe av al\alel ypwua To ypdgnua PETA Tnv
€UpAvION Tou 1 av anokpUNTETaAl, NpAyua nou dev cuvioTaTadl.
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3TNV kapTéha PUBMICEIG NOAUPEOWVY, £pdooV N dlapaveld oag
nepiexel Clip noAupéowv, pnopeite va enmiAéEeTe Tn Bupida
Avanapaywyrj oup@@va LE Ti) O€Ipd Kiviorg kal oto nedio
Kara v avanagpaywyri., va €nAEEETE navuon R OUVEXION TNG
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2. lManaddkng — N. Xarnnepng
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Kpupéeg drapaveisg:
[poeTOIIaoTEITE yia
anavrrioeig o€ OUOKOAEG
EPWTIIOEIC LIE LIEDIKEC
OIaPaAVEIES rTouU 8a EXETE
ETOIUEC yIa KABE nEpINTwon.
O1 O1aQaAVEIESC QUTEG
HITOpoUV va rnapaueivouv
SKDULIEVES» LIE TNV EMAOYT]
ToU pevou. Mapouaoiaon >
Anoxpuyn drapaveiag.

To idI0 INOPEITE VA KAVETE
Kal yia Tn dnuioupyia
npoadkng oeANidwy HE
ONUEINTEIC YIa BEUATa nou
Ba npoTipoloaTe va pnv
oulnNTNOETE €KTOC av
£pwTNOEITE.

npoBoAng, evw oTo nedio Tedo¢ avanapaywyric;, WNOPEITE va
€MAEEETE av TO TEAOC TNC NPOBOANG Ba eival PHETG TNV TPEXOUOd
dlapaveia f YETa ano PEPIKEC dIaPAVEIEG.
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TéAog, av KAveTe KAIK 0TO Koupni <MePICOOTEPEG ENIAOYEG...>
MMOPEITE va €MINEEETE TN OUVEXION TNG NPOPROANG HEXP! TO TEAOG
TNG Napouaciaong Kal akopun NICTPOPN TNV dpxn TNG TAIViag PETA
TN AEN TnG NPoBoANC.

Tponoil npoBoAnG HIAG NAPOUTIaong

EnAeETe To pevou Mapouciaon>TMpoBoAn napougiaong n
natnoTe To NANKTPO <F5> 1) KAVTE KAIK OTO KOUWni oTn opada
ME Ta KOUUMIA NPOoPOANG 0To KATW PEPOC TNG 08ovNne. Twpa eival n
WPa TNG KPIoEWC yIaTi npenel va JeiEeTe OTI yVwpileTe Ta Baoika
oToIXEid yla Tnv napouciacn nou eTolydoate. Mpénel OPWC va
NPOCEEETE PEPIKG akOUa npayuaTa nou 6a Kavouv TNV napouciaar)
0ag akopa KaAUuTepn :

v' AnAR gvaAAayf Tov diapavei®dv. Av dev opioeTe diapo-
PETIKA, QUTN YIVETAI JE TO KAIK TOU MOVTIKIOU 0ac. Av Ogv £XETE
auToaTonoINoel TNV NPOBOAr TwV OTOoIXEIWY TNG dIaQaveiac,
TOTE KAl autd npoBdaA\ovTtal Pe kKAIK TOu MOVTIKIOU oag Kai
oUJQWva MKe Tn ocipd nou €xeTe kabopigel oTnv kapTeEAa
Ta&ivopnon & Xpoviopog.

v' AutopaTtn evaAdayn Tov diaavei®v. [a va KAVeTeE TIG
dlapavelEc oag va evalAaooovTal autouaTa enIAEETE To pevoU
Mapouciaon>Tponog evaAAayng d1a@aveiac... kai gro
napabupo dia\oyou EvaAAayn diaavei®v nou akoloubei,
oT0 Nedio £@e, eMAEETE TO €PE aANG Kal Tnv TaxUuTnNTa Pe TNV
onoia Ba yiveral n evahhayn Twv diIapaveiov.



KE®DANAIO 5 : lTapouoidoeis

>70 nedio Aiadoyri oiapaveiwy, ENINEETE Tn Bupida Aurouara
HETd and, dWoTe TAd OEUTEPOAENTA WETA anod Ta onoia Ba
gugavifetal n enopevn diapavela kal defia aTo nedio Hyog,
O0waTe, av BENeTE Tov fX0 Nou Ba akoUyeTal o€ kABE evaliayr)
Olapaveiac. TEAOG, kAvTe KAIK 0To koupni <E@appoyn O€
OAeG>.
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Eixova 5.1.9 : Pubuion evallayric Aiapaveiwv

EnavaAnyn TG npoBoAnG TG napouaciaong
MnopeiTe va npoPAAETe OUVEXEID TNV NaApouadiacr oag Xwpic va
gival anapaitnTn n napoucia oac. MNa va To KATAPEPETE AUTO
npénel n evalhayr Twv diapaveinv oac va Yiveral autoparta, Xwpic
TO KAIK TOU MOVTIKIOU 0aG Kal HETA and auTod va eMAEEETE TO pevoU
Mapouciaon>PuBpioelg NPpoBOANG... kal OTO OUWVULO NaApd-
Bupo dlaAoyou nou akolouBei, oTo nedio 7Turog rpoBolric va
ENINEEETE TN Bupida Zuvexric enavdAnyn nouv dIGKONTETAl UE
'Esc”.
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¥ Zuverrc enavahnyn nou SiakonTeTal pe Esc' I j
™ Npafiohr xwpic apiynan

™ MpoBok soopic kivnon i~ Aiafoxr Sagpaveidy
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Eixova 5.1.10 : PuBuiosic npofolri¢ napouoiaons
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ArakAddwon o€ dAAn
drapaveia iy 8£or)
Mnopeite va exere npoPAs-
wer (1} va aAAdé&eTe ermronou
O€ [1a NAEKTPOVIKT]
napouvoiaon) Tnv aAlayr
I0PEIAc TG Napovoiaorq.
[1a To okono autc
MPOOBECTE O€ VA OTOIXEIC
T1¢ OIaQaAveac (11.x. O€ Lia
gIKkova 11 Ae&n) v evepyeia
va ripofdlAer pia aAAn
olapaveia.
Kavre Og&i KAk oTo
QVTIKEIUEVO KAl OTO LIEVOU
ouVTOUIac rMoU akoAouBe;,
emAeéTe puBuioerg
EVEPYEIAG.
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2. lManaddkng — N. Xarnnepng

To apyeio .Ist nou POAIG
dnuioupynoare €xel
£IKOVIdIO gyypAPou Kal Oxl
€IKovidlo e onuaia
(gouayeTrioTo) onwc Ba
€npene. H enékTaon Tou
ovouaTog Tou sivai JIst.doc.
Ep@avioTe TIG enekTACEIG
OAwV Twv apxeinv and To
pevou MpoBoAn>
EniAoyég pakéAwv kal
METOVONACTE TO apXEio
MPOIPETIKG OE
Mapouciaon.ist,
dlaypdgovTag Tnv nNpoabeTn
€MEKTACN OVOUATOC,

~ -
- e |
£ i »
Mnopeite va e€ayeTe kai va
EMIPEANBEITE TIG ONUEIMCTEIG
yIa TO aKpoaThpIo 0dg OTO
Word pe Tnv enmidoyn:

Apxeio>AnooToAn Npog
Microsoft Word

Aiadoxikn npoBoARn NapouCIACEWV
MnopeiTe va :

v" AvoiEeTe éva véo, kevd £yypago ot ornolodnnoTte npdypauua
ene€epyaoiag keldévou. MANKTPOAOYHOTE OTO £yypago, oc dia-
(POPETIKI YPAUMN TA NAPN OVOUATA TWV APXEiWV TWV Napou-
0100€WV, Nou BEAETE va NpoPAaAeTe.

v' Av ol napoucidoesic oac PpiokovTal oc dIaPOPETIKOUC (PAKE-
Aoug, oupnepIAGBeTe kal Tr diadpopn yia Tn B€on Tou apxeiou.
AnoBnkeUOoTE TO WG APXEIO KEINEVOU WE TNV enékTaon .lst.

v Bpeite aTo dioko aac (c:\Program Files\Microsoft Office\Office\
Xlators\) To apxeio Ppview32.exe Kal EKTEAEOTE TO. AKOAOU-
Bei To napabupo diadyou Microsoft PowerPoint Viewer
Kal aTo nedio Ovoua apyeiou:, NANKTPOAOYNOTE TO OVOUA TOU
apxeiou nou dnuioupynoate. Kavre KAIK oTo kouuni <Show>.

v' Tia va avanapaxbouv OladoxIka OAEC Ol NAPOUCIACEIC TNG
ANioTac avanapaywync kair va snavaAngBei n avanapaywyn
TOUG WEXPI VA NATAOETE TO NARKTpo <ESc>, KAVTE KAIK OTO
kouuni <Options>, oTo nedio Presentation settings, KAvTE
KAIK oTnv emioyn Override saved settings kal OTn OUVEXEIQ
€MNIAEETE TO NAqioIo eAéyxou Loop continuously until 'Esc.

MPooWNIKEG CNHEINCEIG

O1 NPoCWNIKEG oNUEIWOEIC Ba oac Ponbrioouv va BuunBeiTe kanola
onuavTika onueia otn dIApKeIa KIag napouciacnc. MNopeiTe akoun
Va TIG EKTUNMOETE YIa va TIC PHOIPACETE OTO AKPOATNPIO 0ac.

EniIAeETe TO pevol Apxeio>AnooToAn npog>Microsoft Word,
oTo napabupo dialdyou AsiToupyia HeTaTponng o Microsoft
Word nou sp@aviletal, oto nedio Aidraén oedidag oe Microsoft
Word, emAEETE Tov TUNO TNG OIATAENG oeAidag nou eMBUYEITE Kal
KAvTe KAIK 0TO Koupni <OK>. Tote Ba dnuioupynBsi £yypapo Tou
Word, 10 onoio og kGBe oeAida Ba nepiéxel Yia SlIAPAvela kai TIG
ONMEIWOEIG TNG,

O1 ONUEIMOEIC AKPOaTNPIoU

MMopeiTeE va €EKTUNWOETE TIC OIAPAVEIEC 0AGC OAV  ONMEIWOEIC
akpoatnpiou xpnoidonoiwvtac dUo, TPEIC, TECOEPIC, €& N evvid
dlapaveiec ae KABs OeAida, WOTE va YNopouv va xpnaigonoindouv
HMEMOVTIKG and To akpoatnpld oa¢ wc¢ nnyry avagopdc. Ol
ONUEINTEIC akpoaTnpiou eu@avilouv Povo TIG dIapaveleg Kal Ogv
nepINapBAvoUV TIC aVTIOTOIXEC ONMEIWTEIG.



KE®DANAIO 5 : lTapouoidoeis

EnIAEETE TO pevoU MpoBoAn>Ynodelypa>Ynodelyda onHeI®-
OtWV akpoarnpiou. O©a PeTapepBeiTe O kATAGTACN NPOEMNI-
oKONNONG TOU UMOJEIYUATOC TWV ONUEIWOEWY, ONoU oTn ogAida
auTrh UNApXouVv €KTOC anod TIC BE0EIC TwV OIAPAVEIOV 0ac Kal N
B€on TNC KePaAidac kal Tou UNocgéANIdoU, TNG NUEPOUNVIAg Kai Tou
apiBpol oghidag. Kavte kAik og onoladnnoTe Beon BEAETE eKTOC
QuTAG TOou apiBpoU oeAidag kal MANKTPOAOYNOTE TO KEIJEVO Mou
BEAETE va gupavileTal OTIC ONPEIWOEIC 0aG OTIG BETEIC aUTEC. AQoU
TEAEIWOETE KAVTE KAIK 0TO Koupni <KAeigipgo>.

Mpoodnkn KepaAidwv kai YNooeAIdwvV

Ma va To KAveTe auto enAEETE To pevoU MpoBoAn>Kepalida
Kal unog£AIdo... kal oto napdbupo diahoyou Ke@aAida kai
unog£AIdo, otnv kdpta Alapavela kai oto nedio /Ipocbrikn orn
olapaveia, €NINEETE OOEC EMINOYEC OEAETE Kal OTIG AVTIOTOIXEC
Bupidec NANKTPOAOYNOTE TO KEINEVO Nou BEAETE va eugavileTal omn
dlapaveid oac. Kavte kAik oTo Koupni <Eq@appoyn>, av BeAeTe
ol EMAOYEC 0ag va epappooBolv PJOvVo oTnv TpEXouaa dIapaveld i
KAIK oTo koupni <Eqappoyn o€ OAeG>, av BENETE epappoyn Twv
OTOIXEIWV Nou eNIAEEATE O OAEG TIG BIAPAVEIEG TNG NAPOUCIACNG,.

Kepaiifa km unooémbo 7] x|
figipdvag Ianf\delg 1l NpEIDaEl;, aKpoaTpiou I
~MpooBnen om Gapavaag Eipappoy oz Ghec
¥ Huspopryia kal dpa .
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Eixova 5.1.11 : TNpocbnkn Kepalidwv kal unoceAida

ExTUNwon d1apavei®v Kal ONHEIOCEWV

lMa va eKTUNWOETE TIC SIAPAVEIEC ) TIG CNUEIWCEIC aKpoaTnpiou:

1) EmAéETe TO pevol Apxeio>EkTUN®ON... kal 0TO napa-
Bupo diaAdyou EkTUNWoN nou Ba gugavioBei, oto nedio
EkTUnworn., ENINEETE auTO NOU BEAETE VA TUNWOETE.

Anuroupyia lMapouoiaong
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2) ZTn ouvéxela emAEETE Onoleg and TIG unohoineg duvaro-
TNTEG eKTUNWONG 0a¢ NAPEXEI TO NApabupo auTod Kal KAvTE
KAIK 0TO Kouuni <OK>.
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Eixova 5,1.12 : EkTUnwon SIa@aveinv Kal ONUEINoEwY

Mapddsiyua 5.1.2
uioupyia NMapouvoiaong pe lNMporuno Zxediaorg.

ui)

EKKIVIIOTE TO ripoypauua lapovoidoewv kai avanTuéTe napouaiaan Xpnonio-
noiwvTagJpoTuno Sxediaons Xwpic MEPIEYOLIEVO rToU apopad eVa Labnuad oag
n.x . «H karqokeur ue kavova kai oiaprirn».

ohoynoTe «H KATAOKEUI} LIE Kavova
IK OTO KOUWMi yld va XwpEoel 0

4. Kavte KAIK koupni [i3] TNG Baorkijg ypapung pyarEiwv yia va opioeTe véa
dlapaveig/kar oto napddupo dIaAdyou nou akoAouBei KAWE KAIK oTn JIdTagn
«NioTa e KOUKKIOEG> KAl KAIK OTO Koupni <OK>.

5. Kavfe KAk otn 6¢on Tou TiTAou kai nAnkTpoloynoTte «/Igpreyonevo [Napou-

1aone». Metd kavte kKAIK OTO Koupni yld va Xwpeosl 0 TITAQG OE Mia

ypaupn. ‘Eneira, kavTe kKAIK aTn B€on KABe KOUKKIdAG Kal MANKTPOAOYHOTE:

o H kaTtaokeun pe kavova kai dlapiTn
. To Anhio npdBAnua



Manos
Line

Manos
Line




